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I .  COURSE  ADMINISTRATION 


Procedures 


The  following  procedures  are  to  be  used  as  guidelines  and  will 
have  to  be  modified  to  accomodate  any  changes  to  current  pro¬ 
cessing,  course  enrollment  procedures,  location  of  facilities 
and/or  conditions  that  would  prohibit  compliance. 

1.  The  Diagnostic  Test  and  Student  Questionnaire  will  be  ad¬ 
ministered  to  all  MOS  05C  students  present  in  the  battalion 
each  Friday  who  are  scheduled  to  begin  training  in  the  course. 
This  test  will  be  administered  by  FBSEP  personnel  in  the 
battalion  classroom  or  other  mutually  acceptable  facility. 

In  addition,  ASVAB  scores  will  be  collected  for  each  student. 

2.  The  Diagnostic  Test  will  be  graded  and  the  results  of  the 
test,  the  Student  Questionnaire  and  the  ASVAB  scores  will  be 
processed  according  to  the  Diagnostic  Test  Model  to  identify 
the  students  to  be  enrolled  in  FBSEP. 

3.  A  schedule  of  FBSEP  lessons  in  list  form  (see  Appendix  F) 
will  be  prepared  for  each  student  and  will  be  provided  to 
the  records  section  of  the  MOS  OSC  course  prior  to  0700  hours 
on  Monday  following  the  test  administration.  This  is  called 
the  FBSEP  Lesson  Prescription. 

4.  Those  students  who  miss  the  Diagnostic  Test  on  Friday  will 
be  made  available  to  the  FBSEP  representative  the  following 
Monday  for  immediate  processing  (diagnostic  testing) .  A 
FBSEP  representative  will  be  on  site  in  the  course  area  at 
0700  hours  each  Monday  for  make-up  testing.  A  classroom 
within  the  course  area  will  be  provided  for  administering  the 
Diagnostic  Test  to  the  late  arrivals.  An  addendum  (second 
list)  to  the  initial  list  will  be  prepared  by  the  FBSEP 
representative  and  forwarded  to  the  course  for  accountability 
and  coordination  of  student  enrollment  and  attendance  in  FBSEP 


5.  Prom  the  two  sets  of  lists  prepared  as  described  in  the 
previous  paragraphs,  an  enrollment  roster  will  be  prepared  by 
the  BSEP  Branch.  (See  Appendix  A.)  This  roster  will  list 
those  students  who  are  to  participate  in  Functional  BSEP  and 
identify  the  FBSEP  sections  they  are  to  take,  that  is,  front- 
loaded  or  after  an  annex.  The  roster  will  show  the  time  and 
place  of  the  Functional  BSEP  training.  It  is  expected  that 
most  students  will  receive  some  front- loaded  instruction,  al¬ 
though  some  will  go  directly  to  the  AIT  course.  (See  Figure  1.) 
An  estimate  of  the  number  of  students  needing  front-loaded 
instruction  is  given  in  the  Student  Loading  Limits  section  of 
the  Course  Management  Plan. 

6.  While  students  are  enrolled  in  Functional  BSEP,  their 
attendance  will  be  reported  to  the  records  section  of  the  MOS 
05C  course.  The  MOS  05C  course  will  maintain  records  of  hours 
of  FBSEP  attendance  so  that  the  same  records  system  and 
procedures  can  be  followed  throughout  the  students'  training 
period. 

7.  The  Functional  BSEP  training  will  be  conducted  on  the  same 
hourly  schedule  as  the  AIT  course.  This  is  to  ensure  that 
student  control  in  the  training  area  will  be  compatible  with 
the  unit  training  schedule.  Students  enrolled  in  Functional 
BSEP  will  be  carried  in  a  down-time  status  in  the  computer- 
managed  records  system.  All  time  spent  in  Functional  BSEP 
will  be  identified  exclusive  of  course  time.  The  category 
indicating  down-time  for  FBSEP  instruction  will  be  designated 
by  the  course. 

8.  The  student  control  procedures  currently  in  effect  in  the 
AIT  course  will  apply  to  students  participating  in  the  FBSEP. 
Test  Control  slips,  F.  G.  Form  6443  (1  Oct.  '78)  will  be  used 
to  control  student  movement  from  one  class,  building,  or  area 
to  another.  An  absentee  report  will  be  made  to  the  student's 


unit  by  telephone  prior  to  0800  hours  each  day.  On  the 
morning  beginning  the  fourth  consecutive  day  of  absence  the 
roster  will  identify  the  student  for  category  X  status. 

9.  When  a  student  completes  Functional  BSEP  training,  he 
will  be  returned  to  the  course  records  section  with  the 
appropriate  control  slip  and  a  statement  of  completion  of 
prescribed  training. 

10.  Those  students  identified  as  un trainable ,  unsuited  or 
considered  as  non-desirable  candidates  in  Functional  BSEP 
shall  be  returned  to  the  course  with  suitable  documentation 
to  include  counseling  statement,  academic  records, 
attendance  records  and  any  other  pertinent  material  along 
with  detailed  explanation  supporting  the  recommendations  of 
the  FBSEP  department. 

Administration 

1.  Students  will  be  assigned  to  an  instructor  by  the  schedul¬ 
ing  section  of  the  Army  Education  Center.  The  instructor  will 
receive  a  FBSEP  Lesson  Prescription  form  with  a  list  of  lessons 
that  have  been  prescribed  for  the  student.  An  enrollment 
roster  of  the  students  to  be  enrolled  in  FBSEP  sections  will 
also  be  given  to  the  appropriate  instructor. 

2.  Training  materials,  such  as  student  guides,  instructional 
aids,  student  supplies,  reference  materials  and  forms  will  be 
requisitioned  through  AEC  channels  by  the  BSEP  coordinator. 

3.  The  progress  of  all  students  assigned  to  an  instructor  will 
be  documented  by  that  instructor.  A  record  will  be  maintained 
by  the  instructor  (see  Appendix  B)  on  each  student.  This 
record,  called  the  Student  Progress  Report,  will  document  the 
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student'*  performance  in  class,  test  results  and  time,  and 
reasons  for  counseling.  Each  counseling  session  will  be 
documented  by  a  counseling  statement.  At  diagnostic  testing 
the  student  will  fill  out  the  demographic  portion  of  Form  DA669 
Record  of  Counseling.  The  DA669  will  be  maintained  in  the 
Army  Education  Center  records  section. 


To  estimate  the  number  of  students  who  would  need  FBSEP  instruc¬ 
tion,  a  tally  was  made  of  the  incorrect  responses  of  a  sample  of 
students  to  each  item  on  the  Diagnostic  Test.  Data  from  sixty- 
five  students  from  two  weeks  input  to  the  05C  AIT  course 
(January  18  and  25)  were  analyzed.  The  incorrect  responses 
were  recorded  and  a  count  was  made  of  the  number  of  hours  of 
FBSEP  instruction  needed  by  each  student.  Their  data  are  pre¬ 
sented  in  Table  1. 

TABLE  1 

PERCENT  AND  NUMBER  OF  STUDENTS  NEEDING  FBSEP  INSTRUCTION 


Total  Percent  Number  of  Students 

Hours  of  Average  Class  Maximum  Class 

Needed  Students  (N*70)  (N«140) 


0-25 

30 

21 

42 

26-50 

45 

32 

63 

51-75 

15 

11 

21 

76-100 

7 

5 

10 

101-125 

3 

2 

4 

Along  with  the  percent  of  students  needing  the  listed  number  of 
hours  of  instruction,  the  number  of  students  in  an  average  class 
load  (N*70)  and  a  maximum  class  load  (N>140)  are  given.  To 
determine  the  numbers  representing  50%  loading  (i.e.  N«35) ,  take 
one-half  of  the  figures  listed  for  N«70. 

Since  69  percent  (or  89  of  129  hours)  of  the  FBSEP  course  is 
front-loaded  and  the  remaining  30  percent  is  spread  out  into 
three  additional  segments,  it  is  helpful  to  examine  the  student 
loading  for  the  first  portion  of  instruction.  This  information 
is  given  in  Table  2. 


TABLE  2 

PERCENT  AND  NUMBER  OF  STUDENTS  NEEDING 
FRONT-LOADED  FBSEP  INSTRUCTION 


Hours 

Needed 

Percent 

of 

Students 

Number  of 
Average  Class 

(N-70) 

Students 

Maximum  Class 
(N-140) 

0 

3 

2 

4 

1-20 

23 

16 

32 

21-40 

42 

29 

59 

41-60 

23 

16 

32 

61-80 

8 

6 

11 

over  80 

1 

1 

1 

For  an  average  class  of  70  students,  only  two  would  need  none  of 
the  front-loaded  instruction;  sixteen  students  would  be  finished 
with  this  segment  of  FBSEP  in  20  hours  and  another  29  students 
would  be  finished  in  a  week.  Only  22  students  would  take  longer 
than  one  week  and  one  would  need  more  than  two  weeks  of 
instruction  at  this  point.  However,  when  the  05C  AIT  course 
reaches  a  maximum  of  140  students,  all  of  these  figures  would 
double  end  43  students  would  be  continuing  with  FBSEP  front- 
loaded  instruction  when  the  next  week's  group  of  students  entered 
the  course.  To  show  what  would  happen  under  these  conditions, 
Table  3  is  presented. 


TABLE  3 

MAXIMUM  FRONT-LOADING  WITH  LARGE  INPUTS  FOR  THREE  WEEKS 
(WORST  POSSIBLE  CONDITION) 


Week  1 

Week  2 

Week  3 

New 

New 

New 

New 

New 

Hours 

Students 

Students 

Students 

Students 

Students 

Needed 

N-140 

N-140 

♦  Week  1 

N-100 

+  Week  2 

Continuing 

Continuing 

■&T 

4 

+ 

32  -  64 

^3 

+  33-56 

21-40 

59 

59 

♦ 

11  -  70 

42 

♦  11-53 

41-60 

32 

32 

♦ 

1-33 

23 

♦  1-24 

61-80 

11 

11 

+ 

11 

8 

*  8 

over  80 

1 

1 

1 

1 

1 

TOTAL: 

179 

TOTAL: 

142 

Note  that  Table  3  gives  the  maximum  likely  number  of  students 
going  through  the  FBSEP  course  with  inputs  of  140  students  for 
two  weeks  in  a  row  and  100  students  for  the  third  week.  If  this 
occurred,  the  students  continuing  on  from  the  first  week  would  be 
going  through  the  course  with  the  nev;  input  of  students.  Thirty- 
two  of  the  first  week  students  continuing  would  need  up  to  20 
additional  hours  and  11  would  need  up  to  40  more  hours  and  1 
student  slightly  more  than  40.  Therefore,  these  students  from 
Week  1  would  be  added  to  the  appropriate  groups  of  students  for 
Week  2,  as  shown  in  Table  3.  This  is  also  shown  for  Week  3. 

Thus,  under  the  worst  possible  condition,  for  at  least  half  a 
week,  you  might  have  as  many  as  179  students  in  front-loaded 
FBSEP  instruction.  For  the  remainder  of  the  week,  a  maximum  of 
115  (179-64)  would  be  possible.  While  the  maximum  loading 
shown  in  Table  3  is  possible,  the  more  typical  condition  would 
be  that  shown  in  Table  4. 


TABLE  4 

AVERAGE  FRONT-LOADING  WITH  TYPICAL  INPUTS  FOR  THREE  WEEKS 

(USUAL  CONDITION) 


Hours 

Needed 


1-20 
21-40 
41-60 
61-80 
over  80 


Week  1 
New 

Students 

N=70 


Week  2 


New 

Students 

N*70 


New 

Students 
+  Week  1 
Continuing 


Week  3 


New 

Students 

N-70 


TOTAL; 


TOTAL: 


8 


Undar  the  typical  condition  of  70  student*  per  week  entering 
the  AIT  course  there  would  be  no  more  than  92  students  need¬ 
ing  instruction  in  any  week  and  this  number  should  drop  to  59 
(92-33)  after  20  hours  of  instruction. 

To  examine  the  student  loading  for  each  lesson  or  group  of 
lessons  taken  by  a  group  of  students,  refer  to  Table  5.  Each 
line  contains  a  lesson  or  group  of  lessons  that  is  assigned  on 
the  basis  of  the  Diagnostic  Test  total  score,  group  of  items 
or  single  item.  These  data  are  based  on  the  sample  of  65 
students,  except  for  the  single  items  which  were  obtained  from 
£  values  (percent  incorrect)  from  the  entire  sample  of  325 
students . 


Facillf 


v.  Equipment,  and  Instructor  Requirement* 

To  accomodate  the  anticipated  student  load  and  to  provide  for 
both  group  and  self  paced  instruction,  an  estimate  of  equipment, 
facilities  and  instructors  needed  for  FBSEP  is  presented  in 
Table  6.  The  following  discussion  is  based  on  average  student 
loading  unless  otherwise  specified.  However,  Table  6  also  gives 
the  data  for  maximum  loading  of  140  students  and  50«  loading, 
representing  35  students,  and  should  be  consulted  for  this  in¬ 
formation. 

All  FBSEP  instruction  will  take  place  in  one  area.  Table  4 
indicates  that  under  the  typical  condition  of  70  students,  at 
most  92  students  would  need  front-loaded  instruction  in  any  one 
week.  In  addition,  students  requiring  FBSEP  instruction  during 
the  course  of  the  05C  program  (i.e.  after  H7,  J4,  and  Ml)  will 
arrive  not  as  a  group  but  at  different  times.  For  this  reason, 
the  student  loading  for  these  three  points  is  not  given  in 
Table  6.  It  should  also  be  understood  that  the  student  loads 
that  are  listed  in  Table  6  reflect  repeats.  For  example ,  it 
is  probable  that  some  of  the  8  students  (using  N-70)  requiring 
A-02  through  A-05  may  also  be  part  of  the  31  students  requiring 
B-22,  and  so  on,  for  each  of  the  figures  given. 

For  optimum  use  of  the  six  FBSEP  instructors,  four  to  six 
classrooms  are  required.  Two  of  these  should  be  set  aside 
for  self  paced  instruction;  two  to  four  for  group  paced.  Part 
of  one  of  the  self  paced  classrooms  can  accommodate  the  self 
paced  lessons  utilizing  audio  tapes;  six  audio  cassette  players 
are  necessary  for  this  purpose.  Each  of  the  group  paced  class¬ 
rooms  requires  an  overhead  projector  and  one  of  these  class¬ 
rooms  also  needs  the  radio  equipment  necessary  for  B-32  and 
B-33.  The  prescribed  radio  equipment  is  Radio  Set  AM /PRC-77, 
Radio  Set  AN/GRC-106  including  Amplifier  AM-3349  and  Receiver- 
Transmitter  RT-834 ,  and  Radio  Set  AN/VRC-46  consisting  of 
Receiver-Transmitter  RT-524 
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of 

Instruction 


Aftor  J4 


After  Hi 


A-01 

A-02-A-05 

8-22 

B-32 


C-01 

C-02 

c-05-c-oa 

C-09 

C-10 

Solf  paced 


A-09 

Solf  picod 


Solf  pocod  14 


Overhead  Pro joctor 
Ovorhood  9ro joctor 
Ovorhood  Pro joctor 
Ovorhoad  Pro joctor 
Radio  Equipment 
Ovorhoad  Projector 
Radio  Equipment 
Ovorhoad  Projoctor 
Chart 

Audio  Caasotta 
Playor 

Ovorhoad  Projoctor 
Ovorhoad  Projoctor 


1-Si  1-11* 


Ovorhoad  Projoctor 


Table  6  is  based  on  the  assignment  of  students  to  FBSEP  if 
they  do  not  Met  the  standards  for  any  group  of  items  on  the 
Diagnostic  Test.  However,  if  the  criterion  for  assignment  of 
students  to  FBSEP  were  changed  to  a  lower  standard,  the  student 
loading  limits  in  Table  6  would  be  reduced.  For  example,  if 
only  S0%  of  an  incoming  class  were  assigned  to  FBSEP,  all  the 
numbers  in  Table  6  would  be  halved. 

An  instructor  work  station  of  not  less  than  150  square  feet, 
and  containing  a  desk  or  table,  is  also  required  in  the  FBSEP 
instruction  area.  This  station  will  provide  storage  for  train¬ 
ing  materials  and  will  serve  as  a  counseling  facility. 

In  summary,  the  FBSEP  course  requires:  6  instructors,  4-6 
classrooms,  1  instructor  work  station,  4  overhead  projectors, 

6  audio  cassette  players,  and  1  each  of  radio  sets  AN/PRC-77, 

AN /GRC-106 ,  and  AN/VRC-46. 


II.  INSTRUCTOR  QUALIFICATIONS 


Instructor  personnel  will  be  required  to  possess  a  B.A.  or  B.S. 
degree  in  the  field  of  education  (or  a  related  discipline) , 
or  the  equivalent  in  experience  as  an  instructor  in  a  formal 
training  program  or  a  combination  of  the  two.  Applicant's 
experience  must  be  of  a  progressively1  responsible  nature  with 
involvement  in  the  developmental  and  implementation  phases 
of  training.  Preferred  candidates  would  have  an  advanced  de¬ 
gree  in  the  field  of  education  (or  a  related  field) ,  experi¬ 
ence  as  a  military  instructor  and  knowledge  of  signal  communi¬ 
cations.  Experience  as  defined  above  can  be  substituted  at 
the  rate  of  3  years  of  experience  for  1  year  of  undergraduate 
study. 


III.  SEQUENCING  OF  INSTRUCTION 


This  section  of  the  Course  Management  Plan  describes  how  we 
propose  to  integrate  basic  skills  lessons  with  05C  AIT 
lessons.  An  overview  of  the  current  instructional  system 
and  the  proposed  modifications  of  that  system  to  accom¬ 
modate  FBSEP  will  be  helpful  in  understanding  the  sequenc¬ 
ing  of  FBSEP  lessons  with  AIT  lessons. 

The  05C  AIT  course  is  divided  into  10  annexes.,  each  consisting 
of  from  one  to  six  lessons.  (The  end  of  annex  test  is  usu¬ 
ally  designated  the  last  lesson  in  the  annex.)  The  first 
annex  is  F  and  the  final  annex  is  0.  In  the  first  lesson, 

F-01,  the  student  receives  an  orientation  to  the  course.  He 
then  proceeds  through  the  course  at  his  own  speed,  using 
self-instructional  materials.  At  the  end  of  each  lesson  and 
at  the  end  of  each  annex,  the  student  is  tested.  Annex  0 
includes  a  comprehensive  final  test  conducted  in  the  field. 

It  is  recommended  that  FBSEP  be  integrated  with  the  05C  AIT 
course  in  the  following  manner.  Before  receiving  the 
orientation  to  the  course  (F-01) ,  the  student  will  take  the 
FBSEP  Diagnostic  Test  in  order  to  identify  the  specific 
basic  skills  in  which  he  is  deficient.  If  the  student  meets 
the  standards  for  a  particular  basic  skill  on  the  Diagnostic 
Test,  he  would  be  allowed  to  start  the  OSC  AIT  lesson  for 
which  that  basic  skill  is  a  prerequisite  competency.  If 
the  student  fails  to  meet  the  standards  for  a  particular 
basic  skill,  he  would  undergo  remedial  training  within  FBSEP. 
When  he  completes  a  particular  FBSEP  lesson  he  would  take 
the  FBSEP  lesson  test  for  that  lesson.  If  he  meets  the 
standards  set  for  the  FBSEP  lesson  test,  he  would  advance  to 
the  appropriate  OSC  AIT  lesson  which  the  lesson  supports. 

If  he  fails  the  lesson  test,  he  would  undergo  more  remedial 
training  and  the  cycle  is  repeated. 
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In  the  present  plan  the  standard  is  set  high  enough  so  that 
students  who  need  training  in  a  particular  basic  skill  will 
be  picked  out  by  their  Diagnostic  Test  scores.  However,  if 
the  standards  were  lowered,  it  would  be  more  likely  that 
some  students  would  not  be  able  to  pass  an  AIT  lesson  due 
to  a  deficiency  in  a  basic  skill.  In  this  case,  if  a 
student  fails  an  AIT  lesson  the  student's  relevant  Diag¬ 
nostic  Test  questions  should  be  re-examined  by  the  FBSEP 
instructor  to  see  if  it  is  appropriate  to  cycle  him  through 
the  necessary  FBSEP  lessons. 

It  should  be  noted  that  while  the  Diagnostic  Test  is  given 
in  the  first  week  of  training,  the  particular  05C  AIT  lessons 
for  which  a  student  may  lack  prerequisite  competencies  may 
occur  many  weeks  later.  This  requires  that  an  accurate 
record  be  kept  of  the  student's  deficiencies  and  that  the 
student's  record  be  "flagged”  in  order  to  ensure  that 
remedial  (FBSEP)  training  will  be  provided  when  appropriate. 

Figure  1  shows  the  integration  of  FBSEP  and  05C  AIT  lessons. 
After  taking  the  Diagnostic  Test  and  Student  Questionnaire, 
students  are  assigned  to  the  necessary  basic  skills  lessons. 
As  can  be  seen  from  the  figure  there  are  four  groups  of 
FBSEP  lessons. 

1.  Front  loaded.  Eighty-nine  hours  of  FBSEP  instruction 
are  planned  to  be  given  before  the  start  of  the  AIT  course. 

2.  After  H7:  13  hours  of  FBSEP 

3.  After  J4:  14  hours  of  FBSEP 

4.  After  Ml:  13  hours  of  FBSEP 
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Table  7  gives  the  FBSEP  lesson  numbers  that  are  to  be  taken 
at  each  of  the  four  intervals.  In  Table  7  FBSEP  lessons  that 
are  listed  together  on  a  line  will  be  given  to  the  same  group 
of  students  on  the  basis  of  their  Diagnostic  Test  scores,  on 
the  total  test  or  individual  items,  or  groups  of  items.  A-02 
to  A-06  (study  skills  lessons)  and  B-17  to  B-21  (on  concept 
formation)  will  be  given  to  all  students  who  fall  below  a 
certain  level  on  the  Diagnostic  Test.  After  AIT  lesson  H-07, 
FBSEP  lessons  A-07  to  A- 09  will  be  taken  by  these  same  students. 
Again,  after  J-04,  lesson  B-ll  is  given  to  the  students  with 
low  total  test  scores. 

For  each  of  administration  sixty-nine  percent  of  the  FBSEP 
instruction  has  been  placed  before  the  AIT  course. 

A  group  of  lessons  in  D  Annex  are  inserted  late  in  the  course 
(after  Ml)  because  they  support  material  that  occurs  late  in 
the  AIT  course. 

A-01,  which  explains  the  purpose  of  the  FBSEP  instructional 
program,  is  unique  in  that  it  is  designed  to  be  a  front-loaded, 
group  paced  lesson  given  to  students  requiring  A-02  through  A-05, 
and  to  be  a  self  paced  lesson  given  to  other  students  at  any 
point  in  the  schedule  where  they  begin  their  FBSEP  training. 

Refer  to  Table  8  to  identify  independent  lessons.  Each  FBSEP 
lesson  is  listed  by  number  and  title  and  if  there  is  a  pre¬ 
requisite  for  the  lesson  it  is  given  in  the  last  column.  Any 
lesson  that  has  no  prerequisite  listed  is  independent  and  can 
be  taken  without  having  had  a  previous  FBSEP  lesson. 


Lessons  A- 02  to  A- 06  are  given  as  a  group  (as  indicated  in 
Table  7)  to  students  who  score  below  a  cut-off  score  on  the 
Diagnostic  Test.  However ,  since  lesson  A-06  has  no  prereq¬ 
uisite  listed,  it  would  be  possible  to  assign  a  student  to 
lesson  A-06,  without  his  having  had  lessons  A-02  to  A-05. 

This  might  occur  if  a  student's  Diagnostic  Test  score  was  not 
low  enough  for  him  to  be  assigned  to  this  set  of  lessons,  but 
after  starting  the  AIT  course  he  had  trouble  with  the  material 
on  prowords  and  was  then  given  A-06  to  help  him  in  this  area. 

Later  in  the  course  students  are  assigned  to  lesson  A-07 
through  A-09  (as  indicated  in  Table  7).  Again,  referring 
to  Table  8,  we  see  it  would  be  possible  for  a  student  to  be 
assigned  to  lesson  A-09  without  his  having  had  A-07  or  A-08. 

In  summary.  Table  7  gives  the  sequencing  of  FBSEP  lessons, 
with  lessons  listed  on  a  single  line  being  assigned  to 
students  as  a  group.  Table  8  lists  the  independent  lessons 
(no  prerequisites)  which  could  be  assigned  to  a  student  on 
an  individual  basis  perhaps  because  the  student  was  having 
difficulty  with  an  AIT  lesson.  If  a  lesson  has  a  prerequisite 
the  prerequisite  lesson  or  lessons  must  be  taken  first. 

Table  8  also  gives  other  data  relevant  to  course  management. 

It  details  the  mode  of  delivery  (self  or  group  paced)  and  the 
media  prescribed;  it  lists  any  additional  materials  required; 
it  notes  the  time  estimated  for  completion  of  each  lesson;  and 
it  cites  the  standard  the  student  must  meet  to  successfully 
complete  the  lesson. 


AXT  Utioni 


A-01 

A-02-A05 >  A- OS ,  1-17-1-21 
A-01 
1-02 
1-05 

i-oa 

1-09 

1-12-1-1* 

■- 22-1- 27 

A- 28 

A- 29 

1-30 

1-31 

A-32 

1-33 

C-01 

C-02 

C-03 

C-04 

C-05-C-07 

C-08 

C-09 

C-10 

0-01 

D-02 

0-03 

D-04  _ 


A- 07- A- 09 

8-03 

8-04 

8-06 

B-07 

B-10 

B-ll 


r-oi,  r-02 

C-01.  G-02 
H-01-H-07 

J-01-J-04 


1-01,  1-02 
K-01-K-03 
E-Ol-E-lO 
K-01 


Continued  on  n«xt  pig* 


TABLE  7  (cont'd) 


FBSCT  LESSONS 


O-OS 

0-06 

D-07 

0-08 

D-09 

0-10 

0-11 

0-12 

0-13 

0-14 


AIT  LESSORS 

Continued  fro*  p*g«  19 


N-01-N-03 
M-07 ,  H-08 
L-01 ,  L-02 
K-02-M-04 
M-04-S-06 
N-09 ,  N-10 
L-03 ,  L-04 


SUMMARY  OF  DATA  REGARDING  FBSEP  LESSONS 
ANNEX  B  (Cont.) 


TABLE  • 

SUMMARY  Or  OATA  REGARDING  rBSEP  LESSONS 
ANNEX  B  (Cont.l 


overhead  transparencies 


SUMMARY  OP  DATA  REGARDING  PBSEP  LESSONS 


audio  tap* 
overhead  tranapari 


TABLE  • 

SUMMARY  OF  DATA  REUAROING  PBS BP  LESSONS 
ANNEX  D 


TABLE  • 

SUMMARY  OP  DATA  REGARDING  PBSEP  LESSONS 
ANNEX  D  (Cont.) 


audio  tap* 

overhead  transparencies 


IV.  TEACHING  STRATEGIES 

This  section  of  the  Course  Management  Plan  will  explain  the 
teaching  strategies  used  in  the  Functional  Basic  Skills  Education 
Program  lessons.  Teaching  strategies  are  the  external  conditions 
which  are  arranged  by  the  education  specialist  or  the  instructor 
to  activate  the  internal  processing  of  the  learner.  *  A  separate 
section  will  deal  with  learning  strategies,  although  they  are 
interrelated. 

There  are  two  different  types  of  lessons  in  the  package: 

(1)  self  paced  and  (2)  group  paced.  First  the  teaching  strategies 
for  the  self  paced  lessons  will  be  described,  and  then  we  will 
consider  how  the  group  paced  lessons  differ  from  the  self  paced 
lessons. 


Self  paced  Lessons 

There  is  one  Learning  Supervisor  Guide  for  all  the  self 
paced  lessons  and  a  Student  Guide  for  the  student  and  the 
instructor  for  each  lesson. 

Learning  Supervisor  Guide 

The  Learning  Supervisor  Guide  lists  the  procedures  that  the 
instructor  is  to  follow  in  managing  the  lesson.  It  includes 
information  on  materials  and  directions  the  instructor  is  to  give 
to  the  student,  additional  assistance  to  be  given  to  the  student, 
assessment  of  the  student,  and  decisions  regarding  the  results  of 
assessment.  Information  contained  in  the  Student  Guide  is  not 
repeated  in  the  Learning  Supervisor  Guide  so  the  instructor  must 
be  thoroughly  familiar  with  the  Student  Guide  as  well. 

In  addition  to  the  Learning  Supervisor  Guide  the  instructor  will 
have  access  to  the  following  tests  and  answer  keys. 
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1.  Lesson  Test 

2.  Answer  Key  for  the  Lesson  Test 

3 .  Remediation  Test 

4.  Answer  Key  for  Remediation  Test 

Student  Guide 

Each  Student  Guide  has  the  same  arrangement  of  parts  so  the  student 
will  benefit  from  a  continuity  when  proceeding  from  one  lesson  to 
another.  Once  the  student  has  taken  one  lesson,  he  will  have 
expectations  for  other  lessons  which  should  help  him  in  processing 
the  material  to  be  learned.  The  parts  of  the  Student  Guide  will 
be  explained  in  terms  of  the  teaching  strategies  employed  and  are 
given  in  the  order  in  which  they  appear  in  the  lesson. 

The  parts  of  the  Student  Guide  are  listed  below.  Each  numbered 
section,  as  well  as  each  example,  starts  a  new  page. 

1 .  Cover  Page 

2 .  Introduction 

3 .  Annex  Map 

4.  Objective  (and  Generality) 

5.  Presentation  (with  Examples) 

6.  Summary  and  Practice 

7.  Practice  Exercise 

8.  Answers  to  Practice  Exercise 

9.  Explanations  for  Practice  Exercise 

10.  Obtain  Lesson  Test  from  Instructor 

11 .  Remediation 

12.  Remediation  Exercise 

13.  Answers  to  Remediation  Exercise 

14.  Explanations  for  Remediation  Exercise 

15.  Obtain  Remediation  Test  from  Instructor 


Covr  Page.  This  page  has  thrse  components. 


1.  Logo.  The  Signal  Corps  insignia  consisting  of  crossed  flags 
and  torch  emblem  has  been  chosen  as  the  logo  appearing  at 
the  top  of  the  cover  page  for  all  the  Student  Guides  (and 
Learning  Supervisor  Guides).  Using  this  logo  for  each 
lesson  in  FBSEP  is  an  attention  gaining  device  that  provides 
contrast  to  the  verbal  material  in  the  lesson. 

2.  Title.  Below  the  emblem,  the  label  STUDENT  GUIDE  along  with 
the  lesson  number  and  title  is  given. 

3.  Requirements.  In  the  left-hand  corner  there  is  a  listing 

of:  (a)  prerequisites,  (b)  materials  required,  and  (c)  type 

of  lesson  (e.g.  self  paced).  This  material  provides  guide¬ 
lines  for  the  student  before  he  starts  the  lesson  and  pre¬ 
vents  him  from  going  through  a  lesson  without  the  necessary 
prerequisites  or  materials. 

Introduction .  This  is  a  brief  statement  of  what  the  student 
will  learn  in  the  lesson.  A  rationale  is  given  to  the  student 
for  why  it  is  necessary  to  know  this  material  and  how  it  is 
related  to  the  AIT  course.  The  FBSEP  lesson  is  placed  in  the 
sequence  of  other  FBSEP  lessons  by  showing  where  it  is  located 
on  the  annex  map  (or  hierarchy  chart)  that  follows  the  intro¬ 
duction.  Students  are  directed  to  ask  for  a  previous  lesson 
if  they  need  some  additional  basic  information. 


Annex  Map.  Each  lesson  belongs  to  one  of  the  four  annexes: 

A.  Study  Skills,  B.  Reading  Skills,  C.  Language  Skills,  or 
D.  Math  Skills.  For  each  annex  there  is  an  annex  map  or 
hierarchy  chart  which  shows  how  one  lesson  is  related  to  another 
in  the  hierarchy.  In  order  to  relate  the  lesson  to  be  taught  to 
the  other  lessons  in  the  annex,  the  appropriate  annex  map  is 
given  in  the  lesson  with  an  arrow  pointing  out  the  lesson  to  be 
taught . 
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Objective  and  Generality.  These  appear  on  the  same  page ,  after  the 
annex  map  page.  The  objective  is  addressed  to  the  student  and  tells 
him  what  he  will  be  able  to  do  when  he  finishes  the  lesson. 

Following  this  the  generality  of  the  lesson  is  stated  in  a  box  to 
set  it  apart.  A  generality  is  a  concise  statement  or  listing  of 
what  will  be  learned  in  the  lesson.  Depending  on  what  is  being 
taught  in  the  lesson,  the  generality  may  name  the  information  to  be 
learned,  list  critical  characteristics  of  a  concept  or  give  the 
steps  necessary  to  perform  the  objective. 

Presentation.  This  section  gives  a  detailed  explanation  of  the 
material  to  be  learned.  It  might  be  presented  in  steps  or  in  some 
other  logical  arrangement,  depending  on  the  material  being  taught. 
This  section  will  be  discussed  in  more  detail  when  the  learning 
strategies  are  explained. 

Examples .  After  the  presentation,  examples  are  given  that  follow 
from  the  explanation.  Each  example  starts  on  a  new  page. 

Summary  and  Practice.  The  lesson  is  summarized  and  the  student  is 
given  an  opportunity  to  practice  what  he  has  learned.  This  section 
includes: 


1.  a  restatement  of  the  generality 

2.  an  introduction  to  the  Practice  Exercise  section 

3.  an  explanation  of  the  purpose  of: 

a.  Answers  to  Practice  Exercise 

b.  Explanations  for  Practice  Exercise 

4.  an  explanation  of  obtaining: 

a.  help  from  the  instructor 

b.  the  Lesson  Test 
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Following  the  explanation  to  the  student,  practice  consists  of 
three  sections,  each  clearly  labeled  and  each  starting  on  a  separate 
page. 

1.  Practice  Exercise.  This  is  one  or  more  sets  of  problems 
to  be  worked  or  questions  for  the  student  to  answer. 

2.  Answers  to  Practice  Exercise. 

3.  Explanations  for  Practice  Exercise.  If  the  student  has 
missed  any  of  the  questions,  he  has  been  directed  to  study 
the  relevant  material  in  this  section  for  the  questions  he 
has  missed. 

Obtain  Lesson  Test  from  Instructor.  This  directive  is  placed  on  a 
single  page  so  that  it  stands  out.  He  can  then  be  reasonably  sure 
that  the  student  will  ask  for  the  lesson  test  rather  than  proceed 
through  the  remediation. 

Lesson  Test.  The  test  is  provided  by  the  instructor.  Directions 
are  given  to  the  student  to  write  his  answers  on  a  separate  sheet 
of  paper.  He  is  told  how  much  credit  is  given  for  each  correct 
answer  and  how  many  answers  he  must  get  correct  to  pass  the  test. 
(The  Answer  Key  will  be  kept  in  a  secure  place  by  the  instructor.) 

If  the  student  passes  the  test,  this  is  the  end  of  the  lesson  for 
him. 

Remediation.  If  the  student  does  not  pass  the  lesson  test,  he  will 
be  directed  to  this  section  of  the  lesson.  Here  the  student  will 
be  given  an  explanation  of  remediation  and  told  to  try  the  exercise 
that  follow.  The  availability  of  the  instructor  for  additional  help 
is  emphasized.  A  review  or  summary  of  the  lesson  is  presented. 
Paralleling  the  practice  sections  of  the  lesson,  the  following  are 
included. 

1.  Remediation  Exercise.  This  is  similar  to  the  Practice 
Exercise  section. 

2.  Answers  to  Remediation  Exercise. 

3.  Explanations  for  Remediation  Exercise. 


Obtain  Remediation  Test  from  Instructor.  Again,  this  directive  is 
placed  on  a  single  page  so  that  the  student  will  stop  and  ask  for 
the  test. 

Remediation  Test.  This  test  is  given  to  the  student  by  the 
instructor  and  is  a  parallel  form  of  the  Lesson  Test.  The 
«  Answer  Key  is  provided  to  the  Instructor. 

Group  paced  Lessons 

Although  the  flexibility  of  the  self  paced  lesson  makes  it  the  pre¬ 
ferred  mode  of  instruction  for  FBSEP ,  there  are  situations  where 
group  paced  lessons  provide  certain  advantages.  Some  of  the  basic 
skills  objectives  require  the  personal  feedback  of  the  instructor 
during  practice  and  testing  and  others  require  interaction  during 
the  presentation  of  the  lesson.  These  are  the  lessons  that  are 
group  paced. 

The  teaching  strategies  described  for  the  self  paced  lessons  have 
many  similarities  to  the  strategies  of  the  group  paced  lessons,  but 
there  are  some  important  differences.  These  differences  will  now 
be  described. 

Learning  Supervisor  Guide 

In  the  group  paced  lessons,  the  Learning  Supervisor  Guide  contains 
the  bulk  of  the  lesson  rather  than  just  directions  for  the 
instructor.  The  following  are  the  sections  of  this  guide. 

1 .  Cover  Page 

2 .  Introduction 

3.  Presentation 

4.  Summary  and  Practice 

5.  Practice  Exercise 

6.  Lesson  Test 

7.  Remediation  Exercise 

8.  Remediation  Test 
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Introduction .  This  section  relates  the  lesson  to  other  lessons 
in  the  annex  by  means  of  the  annex  map.  It  states  the  reason  for 
the  lesson  and  gives  the  objective  and  generality.  Then  the 
instructor  is  directed  to  distribute  the  Student  Guides. 

Presentation.  For  the  group  paced  lessons  the  Presentation  section 
is  now  in  the  Learning  Supervisor  Guide  rather  than  the  Student 
Guide . 

Summary  and  Practice.  Directions  are  given  to  the  Instructor  for 
eliciting  a  summary  of  the  lesson  from  the  students.  Then  the 
students  are  told  to  read  their  Student  Guide  before  taking  the 
Practice  Exercise  which  follows. 

Sections  five  through  eight  above  are  given  in  the  form  of  direction 
and  administrative  instructions  dealing  with  practice  and  student 
testing. 

Tests  and  answer  keys  are  kept  separately  just  as  they  are  for  the 
self  paced  lessons. 

Student  Guide 

Students  use  their  guides  for  review  and  practice  in  the  group  paced 
lesson.  There  are  no  Presentation,  Summary,  or  Explanation  for 
Practice  or  Remediation  Exercises  sections.  It  is  the  responsi¬ 
bility  of  the  instructor  to  present  the  material  to  be  learned  and 
to  give  explanations  for  the  exercises. 

Usually  the  student  will  be  directed  to  his  Student  Guide  after  the 
instructor  has  completed  his  presentation.  However,  for  some 
lessons  it  is  necessary  for  the  students  to  use  their  guides  in 
conjunction  with  the  lesson  presentation.  While  there  is  no 
Summary  section  in  the  Student  Guide,  the  Generality,  outlined  by 
a  box,  fulfills  this  need. 


The  sections  of  the  Student  Guide  for  group  paced  lessons  are 
the  following. 

1 .  Cover 

2 .  Introduction 

3 .  Annex  Map 

4.  Objective  (and  Generality) 

5.  Practice  Exercise 

6.  Answers  to  Practice  Exercise 

7.  Remediation  Exercise 

8.  Answers  to  Remediation  Exercise 


»• 
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V.  LEARNING  STRATEGIES 


.Learning  strategies  are  the  techniques  used  by  students 
which  help  them  to  acquire,  process,  store  and  retrieve  in¬ 
formation.  The  FBSEP  lessons  are  structured  so  that  par¬ 
ticular  learning  strategies  are  arranged  for  the  student  to 
help  him  learn  the  material.  Depending  on  the  material  to 
be  learned,  a  variety  of  strategies  are  used.  This  section 
will  explain  the  strategies  used  in  each  lesson  or  group  of 
lessons  in  the  learning  package.  In  the  section  on  teaching 
strategies,  those  techniques  which  are  common  to  all  the 
group  paced  and  self  paced  lessons  are  explained. 

Annex  A;  Study  Skills 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

PRERE¬ 

QUISITE 

A-Oi 

Understanding  FBSEP 

GP  a  OT*  or 

Self  Paced 

A-02 

Identifying  Parts,  Functions, 
Sequence  in  the  Lesson  Study 
Guide 

GP  a  OT 

A-03 

Identifying  Training  Aids  & 
Devices  used  in  the  Course 

GP  a  OT 

A-02 

A-04 

Identifying  Parts,  Functions, 
Sequence  across  Lessons 

GP  a  OT 

A-02, 

A-03 

A-05 

Understanding  the  Instruc¬ 
tional  System 

GP  a  OT 

A-02, 

A-03, 

A-04 

A-06 

Memorizing  Meanings  of 

Self 

Prowords 

Paced 

A-07 

Memorizing  Meanings  of 

Pros igns 

Self 

Paced 

A-08 

Identifying  Relationship 
between  Prowords  and  Prosigns 

Self 

Paced 

A-09 

Comparing  a  Contrasting  Radio 
and  Teletype  Procedures 

GP  a  OT 

*  GP  -  Group  Paced 

OT  -  Overhead  Transparency 
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Lesson  A-01  is  unique  in  that  it  is  presented  in  both  the 
self  paced  and  group  paced  mode.  For  those  students  re¬ 
quiring  A-02  through  A-05,  A-01  is  presented  prior  to  and  in 
the  same  format  as  those  lessons,  i.e.  group  paced  utilizing 
overhead  transparencies  For  those  students  requiring  only 
a  few  individual  FBSEP  lessons,  A-01  is  designed  as  a  self 
paced  lesson  to  be  administered  at  the  point  at  which  these 
students  begin  FBSEP  training.  The  following  learning 
strategies  apply  to  both  modes  of  delivery. 

1.  Advance  organization.  The  Introduction  discusses  the 
sequence  of  FBSEP  and  AIT  lessons,  the  organization  of 
the  Study  Skills  Annex,  and  where  this  particular  lesson 
fits  into  both.  The  objective  and  generality  of  the 
lesson  are  stated  in  order  to  prepare  the  students  for 
what  is  coming  within  the  lesson. 

2.  Motivation.  The  purpose  and  scope  of  FBSEP  and  its 
relationship  to  the  05c  AIT  Course  is  stressed.  Knowing 
how  students  are  selected  for  FBSEP  instruction  and  how 
it  will  help  their  performance  in  AIT  lessons  aids  the 
students  in  developing  a  positive  attitude  toward  FBSEP. 

3.  Acquisition.  In  the  group  paced  format,  transparencies 
are  used  to  gain  the  attention  of  the  students;  the 
instructor  is  supplied  with  a  group  of  questions  which 
solicit  active  student  participation.  In  the  self  paced 
mode,  printed  visuals  are  used.  The  correlation  of 
FBSEP  with  AIT  is  explored  by  relating  it  to  familiar 
similar  situations. 

4.  Drill  and  Practice.  The  Summary  and  Practice  section 
reviews  the  objective  and  generality.  The  Practice 
Exercise  sections  give  the  student  the  opportunity  to 
evaluate  themselves  on  how  well  they  have  learned  the 
lesson.  There  is  no  test  for  A-01. 


Lessons  A-02  to  A-05 

Study  skills  lsssons  srs  sssignsd  to  studsnts  who  scors  vsry 
low  on  ths  Diagnostic  Tsst  as  a  whols.  Ths  purpose  of  these 
lessons  is  to  aid  the  student  to  understand  how  the  AIT 
course  will  be  presented  and  what  will  be  expected  of  him. 
The  following  learning  strategies  are  used  in  this  group  of 
lessons. 

1.  Advance  organization.  Right  from  the  start  students  are 
told  about  the  four  lessons  in  this  group  and  how  they  re¬ 
late  to  each  other.  This  helps  then  to  prepare  for  the 
material  to  be  presented.  In  addition,  for  each  lesson  the 
objective  tells  the  student  what  he  is  expected  to  learn  so 
that  he  will  have  the  proper  set  in  going  through  the 
lesson. 

2.  Motivation.  When  students  know  why  they  must  learn  the 
lessons  given  then  they  become  more  receptive  to  learning. 
Here  the  students  are  motivated  to  learn  by  telling  them 
that  these  lessons  will  help  them  in  the  AIT  course. 

3.  Visual  processing.  Transparencies  are  used  with  an 
overhead  projector  so  the  entire  class  can  focus  on  the 
points  being  discussed.  This  helps  to  gain  the  attention  of 
the  student.  Many  of  these  transparencies  contain  visual 
material  which  facilitates  learning  by  providing  another  way 
of  storing  material  for  later  recall. 

Hierarchy  charts  provide  the  student  with  a  visual  presen¬ 
tation  of  the  material  for  storage  and  also  organize  the 
material  for  him. 

Arrows  are  used  at  points  during  the  lesson  to  call  the 
student's  attention  to  parts  that  are  being  discussed  or 

stressed . 


4.  Active  participation.  During  tha  presentation  by  the 
learning  supervisor  the  students  are  given  an  opportunity  to 
interact  with  the  instructor.  Students  are  asked  to  respond 
to  the  material  being  discussed,  and  questions  are  asked. 
This  enables  the  student  to  process  and  store  the  inforaa- 
tion  as  he  fits  it  into  his  own  cognitive  structure. 

Practice  is  also  provided  for  the  student  so  that  he  is 
active  in  the  learning  process. 

5.  Review.  Repetition  that  provides  organization  and 
meaning  to  the  material  to  be  learned  is  known  to  aid  in 
learning.  These  lessons  provide  a  summary  which  is 
available  to  the  student  in  his  Student  Guide  for  review. 

Lessons  A-06  to  A-08 

These  provide  students  with  ten  hours  of  self  paced  in¬ 
struction  on  prowords  and  prosigns.  The  following  learning 
strategies  are  used  in  this  group  of  lessons. 

1.  Advance  organization.  The  Introduction  of  each  lesson 
discusses  the  organization  of  the  Study  Skills  annex  and  the 
place  of  the  individual  lesson  within  the  annex.  This 
allows  students  to  understand  the  interrelationships  among 
the  lessons  and  gives  them  an  overview  of  the  entire  learn¬ 
ing  sequence  in  the  Study  Skills  annex.  Additionally,  the 
Introduction  of  each  lesson  contains  a  statement  of  the 
objective  and  generality  in  student  terms.  This  allows  the 
student  to  prepare  mentally  to  learn  the  appropriate 
behavior. 

2.  Motivation.  The  Introduction  of  each  lesson  stresses 
the  importance  of  learning  the  prowords /prosigns  and  their 
meanings.  By  relating  the  lessons  to  their  importance  in 


the  05C  AIT  course*  the  Introduction  helps  students  become 
more  receptive  to  learning  the  material. 

3*  Acquisition.  Students  will  learn  the  meanings  of  the 
prowords  and  prosigns  in  small  group  clusters  for  lessons 
A-06  and  A-07.  For  lesson  A-08,  they  will  learn  equivalent 
prowords  and  prosigns  in  small  group  clusters.  By  breaking 
up  the  lists  of  information  to  be  memorized,  acquisition 
will  be  more  manageable. 

4.  Processing.  To  allow  students  the  opportunity  to 
process  the  information,  the  lessons  in  this  group  provide 
Study  Exercises  immediately  following  each  small  group 
cluster.  These  Exercises  utilize  fill-in,  short-answer  and 
multiple-choice  formats  to  reinforce  learning. 

5.  Drill  and  Practice.  A  Summary  and  Practice  section  in 
each  lesson  briefly  reviews  the  objective  and  generality. 
Students  are  then  given  a  Practice  Exercise  in  which  they 
practice  the  behavior  to  be  tested:  matching 
prowords/prosigns  to  their  meanings  for  A-06  and  A-07  and 
matching  prowords  to  their  equivalent  prosigns  for  A-08. 

Lesson  A-09  is  a  six-hour  group  paced  lesson  on  comparing 
and  contrasting  radio  and  teletype  procedures.  The 
following  learning  strategies  are  used  in  this  lesson. 

1.  Advance  organization.  The  Introduction  of  this  lesson 
discusses  the  organization  of  the  entire  Study  Skills  annex 
and  the  place  of  this  particular  lesson  in  the  annex.  The 
Introduction  also  contains  the  learning  objective  and 
generality.  These  advance  organizers  provide  the  students 
with  overviews  of  the  Study  Skills  annex  and  the  lesson, 
allowing  the  student  to  develop  the  proper  set  going  through 
the  lesson. 


2.  Motivation.  The  Introduction  stresses  the  need  for  the 
students  to  understand  the  similarities  and  differences  be¬ 
tween  the  two  procedures  in  their  05C  AIT  course. 

3.  Visual  processing.  Transparencies  are  used  with  an 
overhead  projector  so  the  entire  class  can  focus  on  the 
points  being  discussed.  By  presenting  the  procedures  and 
sample  messages  on  transparencies,  the  learning  supervisor 
gains  student  attention  and  provides  an  additional  way  of 
storing  material  for  later  recall. 

4.  Active  participation.  During  the  Presentation  by  the 
learning  supervisor,  the  students  are  given  an  opportunity 
to  interact  with  the  instructor.  After  material  is  pre¬ 
sented,  students  have  the  opportunity  to  ask  questions  and 
receive  immediate  feedback.  This  enables  them  to  process 
and  store  the  information  as  they  fit  it  into  their  own 
cognitive  structures.  After  the  learning  supervisor  pre¬ 
sents  the  generality  and  the  radio  and  radio  teletype  pro¬ 
cedures,  students  will  practice  recognizing  individual 
procedures  and  discriminating  between  them. 

5.  Drill  and  Practice.  The  Summary  and  Practice  section 
briefly  reviews  the  objective  and  generality.  Students  are 
then  given  a  Practice  Exercise  in  which  they  practice  the 
behavior  to  be  tested:  answering  multiple-choice  questions 
about  the  differences  and  similarities  between  two 
procedures. 


Annex  Bt  Reading  Skill* 
Lessons  B-01  to  B-1X 


These  lessons  deal  with  finding  information  in  publications, 
and  make  use  of  the  printed  materials  that  students  will  be 
using  in  the  AIT  course.  Groups  of  lessons  that  are  similar 
or  that  use  similar  learning  strategies  will  be  considered 
together. 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

B-01 

Identifying  the  Organizing 
System  of  a  Soldier’s  Manual 

Self 

Paced 

B-02 

Using  the  Organizing  System 
in  a  Soldier's  Manual 

Self 

Paced 

B-03 

Identifying  the  Organizing 
System  of  a  Technical  Manual 

Self 

Paced 

B-04 

Using  the  Organizing  System 
in  a  Technical  Manual 

Self 

Paced 

B-05 

Finding  Information  in  a 

Table  of  Contents 

Self 

Paced 

B-06 

Finding  Information  in  an 

Index 

Self 

Paced 

B-07 

Finding  Information  in  Text 

Self 

Paced 

B-08 

Finding  Information  in  an 
Illustration 

Self 

Paced 

B-09 

Finding  Information  in 

Tables 

Self 

Paced 

B-10 

Finding  Information  in 

Diagrams 

Self 

Paced 

B-l  1 

Finding  Information  in 

Manuals 

Self 

Paced 

PRERE¬ 

QUISITE 
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Lessons  B-01  through  B-04  teach  students  how  to  find  infor¬ 
mation  in  a  Soldier's  Manual  (B-01  and  B-02)  and  a  Technical 
Manual  (B-03  and  B-04).  In  these  lessons  the  overall 
learning  strategy  has  been  to  divide  the  procedure  into  two 
parts: 

1.  Understanding  the  organising  system  in  each  manual 
(B-01  and  B-03). 

2.  Application  of  what  is  learned  in  each  of  those 
lessons  to  actually  use  the  system  in  the  manual 
(B-02  and  B-04). 

In  this  way  the  students  acquire  the  information  presented 
in  one  lesson  and  practice  retrieving  it  in  the  next.  Both 
B-02  and  B-04  also  give  the  students  a  three-step  procedure 
for  performing  the  required  tasks .  This  shows  the  students 
how  to  break  down  the  task  into  smaller  steps,  one  of  which 
directs  them  to  recall  previously  learned  information. 

Visual  materials  such  as  charts,  figures,  and  arrows  are 
used  as  learning  aids  in  all  four  lessons  to  provide 
emphasis  and  to  help  the  student  organize  the  material. 
Manuals  are  used  by  the  students  to  look  up  information, 
thus  giving  the  students  hands-on  practical  experience. 

Lessons  B-05  and  B-06.  In  these  lessons  the  student  is 
taught  how  to  find  information  in  a  table  of  contents  (B-05) 
and  an  index  (B-06).  The  procedure  is  explained  to  the 
students  and  they  are  given  the  steps  necessary  to  look  up 
information.  The  term  "key  concept"  is  introduced  to  aid 
them  in  finding  material  that  may  not  be  immediately 
apparent.  After  this  the  students  are  shown  how  the  process 
works  with  an  example  that  is  worked  through  in  the  step-by- 
step  procedure.  Then  the  students  practice  the  procedure 
and  check  their  answers. 
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Sample  pages  from  technical  publications  such  as  the 
Soldier* s  Manual,  Technical  Manual  and  CEOI  are  used  to  make 
the  material  relevant  to  the  radio  teletype  operator  course. 
Examples  used  involve  radio  teletype  equipment  that  will  be 
used  in  the  course. 

Graphics  such  as  arrows  are  used  as  visual  cues  to  reinforce 
the  printed  instruction  and  to  help  the  student  remember  the 
material.  At  one  point  in  each  lesson  an  important  note  is 
given  in  a  box  to  set  it  off  from  the  rest  of  the  material. 

Organization  of  the  material  is  provided  for  the  student  by 
relating  these  lessons  to  each  other.  These  lessons,  like 
others,  are  related  to  other  lessons  through  the  annex  map. 

Lesson  B-07  is  a  self  paced  three-hour  lesson  which  provides 
drill  and  practice  on  the  skills  covered  in  B-01  to  B-06. 

The  following  learning  strategies  are  used  in  this  lesson. 

The  Introduction  discusses  the  interrelationship  of  the 
lessons  in  the  B-01  to  B-07  cluster.  Lessons  B-01  to  B-06 
instruct  students  in  locating  skills  for  Technical  Manuals 
(TM)  and  Soldier  Manuals  (SM).  Lesson  B-07  provides  the 
opportunity  to  practice  information  locating  and  literal 
comprehension.  The  objective  and  generality  for  the  lesson 
are  also  contained  in  the  Introduction. 

The  Introduction  advises  students  of  the  necessity  of  being 
able  to  use  their  manuals  to  find  technical  information.  In 
this  lesson,  students  will  use  a  TM  and  SM  which  should 
further  increase  interest  and  motivation. 

The  Presentation  briefly  reviews  the  procedures  for  using 
the  organizing  systems  of  the  TM  and  SM  and  the  procedures 
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for  finding  information  using  a  table  of  contents  and  an 
index.  Study  Exercises  will  immediately  follow  the  review 
of  each  procedure  to  reinforce  student  learning. 

After  the  Presentation,  a  Practice  Exercise  will  require 
that  students  use  their  manuals  to  answer  questions  which 
test  both  their  ability  to  find  information  in  the  text  of 
technical  manuals  and  then  literal  comprehension  of  tech¬ 
nical  material. 

Lessons  B-08  to  B-10  instruct  students  in  finding  infor¬ 
mation  in  visual  materials.  Visual  formats  included  are 
photographs,  drawings,  tables,  block  diagrams,  and  signal 
paths.  These  self  paced  lessons  provide. 6  hours  of  in¬ 
struction.  The  following  learning  strategies  are  used. 

The  Presentation  of  each  lesson  discusses  the  place  of  the 
individual  lesson  within  the  cluster.  This  discussion 
combined  with  the  objective  and  generality  allows  the 
students  to  prepare  mentally  for  the  instruction. 

Student  interest  and  motivation  is  stimulated  through  a 
discussion  of  the  quantity  of  graphic  formats  that  is  used 
in  technical  materials  and  the  importance  to  training 
success  of  being  able  to  interpret  and  find  information  in 
these  visuals.  A  wide  variety  of  examples  of  the  visuals  is 
presented  in  each  lesson  to  allow  students  ample  practice 
with  each  type  of  graphic  display.  Students  will  learn  the 
steps  necessary  to  find  information  and  will  then  read 
several  examples  which  illustrate  how  to  use  the  steps.  They 
will  then  practice  the  skill  by  answering  questions  about 
information  in  photographs,  drawings,  tables,  block  diagrams 
and  signal  paths. 


Lesson  B-ll  is  s  self  paced  three-hour  lesson  which  provides 
drill  and  practice  of  the  skills  covered  in  B-01  to  B-10. 

The  following  learning  strategies  are  used. 

The  Introduction  discusses  the  entire  B-01  to  B-ll  cluster. 
Students  are  made  aware  that  this  lesson  provides  them  with 
an  opportunity  to  integrate  the  skills  covered  in  lessons 
B-01  to  B-10. 

As  in  B-07,  the  students  are  advised  of  the  importance  of 
being  able  to  use  their  technical  manuals  to  find  infor¬ 
mation.  They  will  use  their  manuals  in  class  to  practice 
their  information  locating  skills. 

The  Presentation  briefly  reviews  the  procedures  for  using 
the  organizing  systems  of  the  TW  and  SM ,  the  procedures  for 
finding  information  using  a  table  of  contents  and  an  index 
and  the  procedures  for  finding  information  in  drawings, 
photographs,  tables,  block  diagrams  and  signal  paths.  Study 
Exercises  will  immediately  follow  the  review  of  each  proce¬ 
dure  to  reinforce  student  learning. 

After  the  Presentation,  a  Practice  Exercise  will  require 
that  students  use  their  manuals  to  answer  questions  which 
'test  their  ability  to  find  textual  and  graphic  information 
and  their  literal  comprehension  of  technical  material. 


Annex  B:  Reading  Skills 
Lessons  B-12  to  B-16 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

PRERE- 

QUSITE 

B-12 

Matching  Terms  with 
their  Definitions 

Self 

Paced 

B-13 

Matching  Terms  with 
their  Definitions 

Self 

Paced 

B-12 

B-14 

Matching  Terms  with 
their  Definitions 

Self 

Paced 

B-12, 

B-13 

B-15 

Matching  Terms  with 
their  Definitions 

Self 

Paced 

B-12,  B-13, 
B-14 

B-16 

Matching  Terms  with 
their  Definitions 

Self 

Paced 

B-12,  B-13, 
B-14,  B-15 

Each  of  these  lessons  contains  approximately  20  terms  that 
are  used  in  the  radio  teletype  operator  course.  The  general 
learning  strategy  for  these  lessons  is  to  have  the  students 
work  with  groups  of  five  or  six  words  at  a  time  and  then  to 
study  and  be  able  to  work  matching  exercises  with  groups  of 
ten  to  twenty  words.  This  latter  task  provides  review  and 
discrimination  among  a  larger  group  of  words. 

For  each  group  of  five  or  six  words,  students  are  given 
three  steps  for  learning: 

1.  Read  the  word  and  pronounce  it. 

2.  Study  the  definition  and  its  use  in  a  sentence. 

3.  Repeat  step  1. 
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Than  Study  Exarciaes  ara  givan  to  help  the  student  process 
these  terms.  Study  Exercises  make  use  of  several  of  the 
following:  matching,  completion,  true  or  false,  multiple 
choice,  unscramble  words,  crossword  puzzle,  filling  in 
missing  letters,  questions.  By  using  such  a  variety,  the 
student's  attention  will  be  maintained. 

When  appropriate,  graphics  are  used  to  illustrate  a  term. 
Such  terms  as  angle,  one-tenth,  and  diameter  are  more  easily 
understood  when  presented  pictorially. 


Annex  B:  Study  Skills 
Lessons  B-17  to  B-27 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

PRERE- 

QUSITE 

B-17 

Integrating  Information  to 

Form  Concepts:  Net,  CEOI 

GP  S>  OT 

B-18 

Integrating  Information  to 

Form  Concepts:  Messages, 

Radio  Sets,  Teletypewriter 

Sets 

Self 

Paced 

B-17  . 

B-19 

Integrating  Information  to 

Form  Concepts:  Antennas, 
Generators 

Self 

Paced 

B-17 

B-20 

Integrating  Information  to 

Form  Concepts:  Security, 
ECM/ECCM 

Self 

Paced 

B-17 

B-21 

Integrating  Information  to 

Form  Concepts:  Operator  Sc 
Maintenance  MOS,  Manuals 

Self 

Paced 

B-17 

B-22 

Comprehending  Reading 

Passages  on  Topics  Related  to 
Radio  Teletype  Communication 

GP  &  OT 

B-17 

B-23 

Comprehending  Reading 

Passages  on  Topics  Related  to 
Radio  Teletype  Communication 

Self 

Paced 

B-18, 

B-22 

B-24 

Comprehending  Reading 

Passages  on  Topics  Related  to 
Radio  Teletype  Communication 

Self 

Paced 

B-19, 

B-22 

B-25 

Comprehending  Reading 

Passages  on  Topics  Related  to 
Radio  Teletype  Communication 

Self 

Paced 

B-20, 

B-22 

B-26 

Comprehending  Reading 

Passages  on  Topics  Related  to 
Radio  Teletype  Communication 

Self 

Paced 

B-21, 

B-22 

B-27 

Comprehending  Reading 

Passages  on  Topics  Related  to 
Radio  Teletype  Communication 

Self 

Paced 

B-22  thru 
B-26 
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Lessons  b-17  to  B-21  constitute  a  series  of  five  lessons 
which  teach  students  to  organise  terms  related  to  a  concept 
and  to  ehow  meaningful  relationships  among  the  terms  so  that 
students  can  better  understand  the  meanings  of  the  terms. 
B-17  is  a  group  paced  lesson  which  presents  the  strategies 
for  organizing  the  terms;  B-18  to  B-21  are  self  paced  les¬ 
sons  which  provide  practice  of  the  strategies  with  new  con¬ 
cepts  . 

The  Presentation  of  each  lesson  discusses  the  place  of  the 
individual  lesson  within  the  cluster  and  presents  the  con¬ 
cepts  to  be  covered.  The  generality  and  objective  for  the 
lessons  are  the  same;  only  the  concepts  change. 

Students  are  informed  of  the  importance  of  these  lessons  to 
success  in  radio  teletypewriter  training  as  the  concepts  and 
terms  covered  are  keyed  to  the  05 C  AIT  course. 

Lesson  B-17  introduces  the  strategies  for  showing  the  re¬ 
lationship  among  terms  using  a  general  concept  and  familiar 
terms.  Overhead  transparencies  introduce  each  step  in  the 
procedure  and  show  information  displayed  in  outlines,  dia¬ 
grams  and  tables.  These  transparencies  focus  student  atten¬ 
tion  on  the  particular  teaching  points  and  visually  rein¬ 
force  the  oral  presentation. 

The  learning  supervisor  then  uses  the  concept  "Net"  as  an 
example  of  how  the  terms  of  a  technical  concept  can  be 
grouped  on  charts,  outlines  and  diagrams  to  show  their 
interrelationship.  Again,  overhead  transparencies  are  used 
to  illustrate  each  point. 

Following  this  presentation,  students  are  directed  to  do, 
independently,  a  Study  Exercise  on  the  concept  "CEOI."  Upon 
the  completion  of  the  Exercise,  the  learning  supervisor  will 
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•how  the  completed  outlines,  charts  and  diagrams  on  overhead 
transparencies.  This  allows  the  opportunity  to  reinforce 
the  correct  responses  and  to  provide  immediate  feedback  to 
student  questions.  Students  then  do  a  Practice  Exercise 
which  requires  that  they  match  terms  to  their  definitions. 

B-16  to  B-19  are  self  paced.  Each  of  these  lessons  reviews 
the  procedure  of  organizing  terms  using  the  terms  related  to 
a  key  concept  and  organizes  them  for  the  students.  The 
students  are  then  given  another  set  of  terms  related  to  a 
key  concept  to  organize  in  a  Study  Exercise.  After  com¬ 
pleting  the  Study  Exercise,  students  will  do  a  Practice  Ex¬ 
ercise  in  which  they  will  match  all  terms  related  to  each 
concept  with  their  correct  definitions. 

Lessons  B-22  to  B-27  constitute  a  series  of  five  lessonB  and 
a  lesson  test.  These  lessons  teach  students  inferential 
reading  comprehension  skills.  B-22  is  a  group  paced  lesson 
which  presents  the  strategy  -for  answering  questions  that  de¬ 
mands  inferential  comprehension  of  technical  passages;  B-23 
to  B-26  are  self  paced  lessons  which  provide  practice  of  the 
strategies  with  new  passages;  B-27  is  a  lesson  test  over  the 
entire  series. 

The  Presentation  of  each  lesson  discusses  the  place  of  the 
individual  lesson  within  the  cluster  and  discusses  the  ob¬ 
jective  and  generality  that  are  used  for  all  the  lessons 
within  the  series. 

Student  motivation  is  stimulated  as  all  the  passages  used  in 
this  cluster  of  lessons  relate  to  the  concepts  and  terms 
taught  in  the  B-17  cluster.  These  concepts  and  terms  are 
keyed  to  the  05C  AIT  course.  Comprehending  the  reading 
passages  will  further  strengthen  the  students'  knowledge  of 


information  nacaaaary  for  follow-on  training  and  their 
ability  to  read  technical  material. 

Lesaon  B-22  introduces  the  strategies  for  comprehending 
technical  passages.  Using  overhead  transparencies*  the 
learning  supervisor  presents  the  objective  and  generality. 

He  then  reads  a  passage  for  the  student*  and  demonstrates 
the  steps  for  answering  questions  about  the  passage. 

Through  guided  questioning  students  learn  the  rhetorical 
formats  most  often  used  in  technical  materials;  definitions, 
examples,  cause/effect,  comparison/ contrast,  procedures,  and 
classification. 

The  learning  supervisor  at  all  points  of  the  Presentation 
ensures  that  students  understand  the  procedure.  After  the 
Presentation  is  over  the  learning  supervisor  reviews  the 
objective  and  steps  of  the  generality  using  overhead  trans¬ 
parencies.  Students  then  turn  to  another  passage  in  their 
Student  Guides  and  practice  the  skill  that  they  learned 
during  the  Presentation.  There  is  no  Lesson  Test  after 
these  two  hours  of  instruction.  The  Lesson  Test  for  the 
entire  cluster  is  given  at  B-27. 

Lessons  B-23  to  B-26  are  self  paced  lessons  which  present 
the  students  with  several  passages  and  require  that  the 
student  use  the  steps  in  the  procedure  for  answering  ques¬ 
tions.  These  passages  are  accompanied  by  figures  which 
illustrate  some  of  the  more  complex  concepts. 

Following  this  self  paced  instruction,  B-27  presents  the 
Lesson  Test  which  requires  students  to  answer  questions 
about  a  passage  they  have  not  previously  seen.  These 
questions  test  the  students'  inferential  comprehension. 
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Annex  B:  Reading  Skills 
Lessons  B-28  to  B-33 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

PRERE¬ 

QUISITE 

B-28 

Deciding  if  Information 
is  Missing  in  a  Message 

Self 

Paced 

B-29 

Deciding  if  Information 
in  a  Message  is  in  Error 

Self 

Paced 

B-30 

Detecting  Problems  in 
Messages 

Self 

Paced 

B-31 

Finding  Information  in 
Illustration  Using  Text 

Self 

Paced 

B-32 

Identifying  Parts  of  Equip¬ 
ment  Using  Illustration 

GP  &  OT 

B-33 

Performing  a  Procedure 

Using  Illustration/Text 

GP  &  OT 

Lessons 

B-28  to  B-30  are  seif  paced 

lessons  which 

teach 

students  to  detect  problems  in  messages.  The  following 
learning  strategies  are  used  in  the  lessons. 

The  Introduction  of  each  lesson  gives  a  brief  overview  of 
the  cluster;  it  also  stresses  the  direct  relationship  be¬ 
tween  each  lesson  and  the  05C  AIT  course  which  should  serve 
to  stimulate  student  interest.  The  objective  and  generality 
are  also  given  so  that  students  are  prepared  for  the  lesson 
material. 

B-28  presents  a  three-step  procedure  for  deciding  if  infor¬ 
mation  in  a  message  is  missing.  B-29  presents  a  three-step 
procedure  for  deciding  if  information  is  in  error.  B-30 
allows  the  students  to  integrate  the  behavior  they  mastered 


in  B-28  and  B-29.  The  Praaantation  of  aach  lasson  shows 
ssvsral  examples  of  messages  that  ars  incorrsct.  Ths  stu- 
dsnt  rsads  sach  example  and  ssss  how  ths  stsps  of  ths  gener- 
ality  ars  ussd  to  determine  where  in  ths  sampla  msssags  ths 
information  is  missing  or  incorrsct. 

After  ths  Presentation,  ths  student  doss  a  Practice  Exercise 
which  contains  sample  msssagss.  The  student  must  then  apply 
ths  steps  of  the  generality  to  decide  if  information  is 
missing  or  incorrect. 

B-31  to  B-33  is  a  cluster  of  lessons  which  teach  students 
how  to  use  text,  illustration,  and  equipment  in  conjunction 
with  one  another.  The  following  learning  strategies  are 
used. 

The  Introduction  of  each  lesson  describes  the  interrelation¬ 
ship  among  the  lessons  in  this  cluster.  It  also  stresses 
the  importance  to  the  05C  AIT  course  of  mastering  these 
skills.  Two  of  the  three  lessons  require  hands-on  perfor¬ 
mance  which  will  elicit  student  interest  and  motivation. 

B-31  is  self  paced  and  requires  that  students  use  the  text 
accompanying  an  illustration  and  the  illustration  to  answer 
questions.  To  answer  the  questions,  students  have  to  inte¬ 
grate  the  graphic  and  textual  information.  The  presentation 
guides  students  through  several  examples,  showing  them  how 
to  apply  the  generality  to  the  different  examples.  Students 
then  practice  this  behavior  independently. 

In  B-32,  a  group  paced  lesson,  students  identify  pieces  of 
equipment  using  a  labeled  illustration.  This  lesson  re¬ 
quires  that  a  learning  supervisor  be  present  to  model  the 
behavior  and  assess  if  a  student  has  been  able  to  use  the 
illustration  to  find  and  identify  the  real  piece  of  equip¬ 
ment.  The  learning  supervisor  demonstrates  how  to  use  the 


generality  to  master  the  behavior.  Students  refer  to 
illustrations  in  their  Student  Guides  while  the  learning 
supervisor  uses  the  real  equipment  and  takes  them  through 
the  steps  of  the  generality.  During  the  Practice  Exercise, 
each  student  has  the  opportunity  to  match  the  illustration 
to  the  real  equipment. 

e 

In  B-33  students  learn  to  peform  a  written  procedure  using 
actual  equipment.  The  written  procedure  may  be  accompanied 
by  an  illustration.  This  lesson  is  also  group  paced  so  that 
a  learning  supervisor  can  demonstrate  how  to  use  written  and 
graphically  presented  material  to  perform  a  procedure. 

After  the  learning  supervisor  models  the  steps  of  the 
generality,  students  practice  the  behavior  independently. 
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Annex  Ct  Language  Skills 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

C-01 

Tracing  Letters  and  Numbers 
in  a  Lettering  Chart 

GP  &  OT 

C-02 

Pronouncing  Letters  and 

Numbers  in  a  Phonetic  Alphabet 
Chart 

GP  & 
Chart 

C-03 

Arranging  Single  Letters  in 
Alphabetical  Order 

Self 

Paced 

C-04 

Arranging  Letter-Number-Letter 
Groups  in  Alphanumeric  Order 

Self 

Paced 

C-05 

Spelling  Commonly  Used 

Military  Words 

Self 
Paced 
fc  A/T* 

C-06 

Spelling  Commonly  Used 

Military  Words 

Self 
Paced 
a  A/T 

C-07 

Spelling  Commonly  Used 

Military  Words 

Self 

Paced 

a  a/t 

C-08 

Printing  Text  of  a  Message 
Presented  Orally 

Self 

Paced 

a  a/t 

C-09 

Filling  Out  Forms 

GP  a  OT 

C-IO 

Reading  Aloud  Text  of 

Printed  Message 

GP  a  OT 

* 


PRERE¬ 

QUISITE 


C-05 


C-05, 

C-06 


A/T  -  Audio  Tape 


Lesson*  C-01  and  C-02 .  Both  of  these  lessons  are  group 
paced,  led  by  an  instructor,  and  involve  writing  and  pro¬ 
nouncing  letters  and  numbers  according  to  military  format. 
The  purpose  of  these  lessons  is  to  teach  the  students  the 
symbols  used  to  direct  students  to  write  and  pronounce  in 
the  required  ray. 

After  giving  the  students  the  reason  for  these  lessons,  the 
learning  supervisor  gives  a  demonstration  of  what  is  re¬ 
quired.  This  includes  an  explanation  of  the  lines,  arrows, 
numbers  (C-01),  hyphens,  and  underlines  (C-02).  Students 
learn  by  imitation;  they  are  asked  to  repeat  after  the 
instructor. 

Active  participation  is  used  in  these  lessons  in  two  rays. 
First,  students  answer  questions  asked  by  the  instructor. 
Second,  students  actively  perform  by  tracing  letters  (C-01) 
and  by  reciting  the  letters  of  the  alphabet  with  their  key 
words  (C-02). 

In  C-02  a  large  chart  measuring  approximately  three  by  four 
feet  is  used  as  a  learning  aid.  Transparencies  are  used  for 
demonstrating  tracing  of  letters  in  C-01. 

Lessons  C-03  and  C-04.  In  these  lessons  students  are  taught 
to  arrange  single  letters  (C-03)  or  letter-number-letter 
groups  (C-04)  in  alphabetic  or  alphanumeric  order. 

First,  to  ensure  that  the  order  of  the  letters  of  the  alpha¬ 
bet  is  known,  students  are  given  the  alphabet  and  four  study 
exercises  to  work  with  this  order  (C-03).  This  involves: 

1.  circling  letters  in  order  when  they  are  interspersed 
in  a  nonsense  sentence, 


58 


2.  writing  the  alphabet  in  groups  of  letters,  filling  in 
Biasing  lattars  in  tha  alphabet,  and 

3.  finding  tha  Biasing  canter  latter  in  a  group  of  three 
letters. 

The  variety  of  these  exercises  was  designed  to  Baintain  the 
student's  attention  %riiile  going  through  the  lesson. 

Arranging  single  letters  in  alphabetic  order  is  taught  by 
breaking  down  the  task  into  three  basic  steps.  The  students 
are  told  to: 

1.  Say  the  alphabet. 

2.  When  you  come  to  a  letter  on  the  list  you  have  been 
given,  write  it  down. 

3.  Check  your  arrangement  by  repeating  step  1. 

After  these  steps  are  worked  through  with  examples,  a 
summary  is  given  and  the  students  are  provided  an  oppor¬ 
tunity  to  practice  the  procedure. 

Lesson  C-04  uses  a  similar  learning  strategy  of  outlining 
steps  to  follow,  but  here  it  is  alphanumeric  order  that  is 
involved.  Now  the  procedure  entails  a  slightly  more  complex 
operation.  After  letters  are  ordered,  then  numbers  must  be 
arranged  and.  if  necessary,  the  final  letters  are  treated. 
Once  the  steps  are  given,  examples  show  how  they  work  and 
students  are  provided  an  opportunity  to  practice. 

C-05  through  C-07.  Since  some  students  have  problems  spell¬ 
ing  commonly  used  military  terms,  these  lessons  were  written 
to  provide  some  experience  in  this  area.  Cues  and  hints  are 
used  to  help  the  students  generalize  to  other  words. 
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Each  lesson  teaches  the  student  to  spell  thirty  words.  Four 
steps  are  given: 

1.  Study  the  spelling  and  syllabication.  (Cues  and 
hints  are  given.) 

2.  Pronounce  the  word.  (This  helps  the  student  process 
the  word . ) 

3.  Write  the  word.  (It  will  be  easier  to  remember.) 

4.  Check  the  spelling.  (Reinforcement  occurs.) 

An  audiotape  is  then  used  to  give  the  correct  pronunciation 
of  the  words  and  to  have  the  student  practice  the  correct 
pronunciation  by  immediately  imitating  what  he  hears .  The 
second  part  of  the  tape  has  the  student  listen  to  the  cor¬ 
rect  pronunciation  of  a  word,  write  the  word,  listen  to  the 
correct  spelling  on  the  tape  and  correct  his  own  paper. 

C-08  is  a  self  paced  lesson  that  uses  an  audiotape  that  is 
designed  to  teach  students  how  to  write  the  text  of  messages 
presented  orally.  The  following  learning  strategies  are 
used. 

The  Introduction  advises  students  of  the  place  of  this  les¬ 
son  within  the  Language  annex.  In  C-05  through  C-07,  they 
learned  to  spell  words  commonly  used  in  measles.  In  C-08, 
students  are  given  a  procedure  to  follow  t  v  write  entire 
messages  which  they  hear  on  an  audiotape.  The  Introduction 
stresses  the  importance  of  the  lesson  to  the  AIT  course  and 
gives  the  objective  and  generality  for  the  lesson. 

During  the  Presentation,  the  students  read  a  section  on 
punctuation  used  in  messages  and  are  given  several  examples 
of  what  a  written  message  looks  like.  They  then  turn  on  the 
tape  recorder  and  are  directed  to  copy  the  message  that  they 
hear.  Each  message  is  repeated  a  second  time,  allowing  the 


student  to  Bisks  corrections  of  his  copy.  The  tape  contains 
several  such  messages  for  the  student  to  practice. 

C-09  is  a  group  paced  lesson  that  teaches  students  how  to 
complete  four  different  forms,  given  the  appropriate  infor- 
nation.  The  following  learning  strategies  are  used. 

The  learning  supervisor  initially  discusses  the  place  of  the 
lesson  within  the  Language  annex ,  the  lesson  objective  and 
it's  four-step  generality.  The  student  is  introduced  to  the 
four  forms  and  made  aware  of  their  relevance  to  the  05C  AIT 
course. 

The  learning  supervisor  uses  overhead  transparencies  to 
focus  student  attention  and  demonstrate  how  to  fill  in  the 
appropriate  information  using  the  steps  of  the  generality. 
After  demonstrating  how  to  fill  in  a  particular  form,  the 
supervisor  directs  the  students  to  complete  a  Study  Exercise 
which  requires  that  they  use  the  actual  form.  Students  are 
thus  provided  with  immediate  feedback  and  reinforcement. 

When  the  learning  supervisor  has  presented  all  four  forms 
and  the  students  have  practiced  completing  each  one,  the 
students  are  given  a  Practice  Exercise  which  requires  that 
they  fill  in  five  pieces  of  information  onto  each  of  the 
four  forms . 

C-10  is  a  group  paced  lesson  which  instructs  students  in 
reading  aloud  the  text  of  a  printed  message.  The  learning 
strategies  are  listed  below. 

During  the  Introduction,  the  learning  supervisor  tells  the 
students  that  this  is  the  last  lesson  in  the  Language  annex. 
Additionally,  students  are  told  the  objective  and 
generality;  the  importance  of  this  lesson  to  the  radio 
teletype  operator  course  is  mentioned . 


The  learning  supervisor  models  the  behavior  for  the  class 
showing  sample  messages  on  overhead  transparencies  and  read¬ 
ing  them  aloud  correctly.  He  points  out  the  most  commonly 
made  errors  as  he  reads.  When  the  supervisor  has  demon¬ 
strated  reading  an  adequate  number  of  messages,  students 
take  turns  reading  sample  messages  aloud.  The  learning  su¬ 
pervisor  critiques  each  student's  reading.  Student  reading 
is  critiqued  for  reader  pronunciation,  volume,  and  rate  of 
delivery.  After  each  student  has  had  ample  opportunity  to 
practice  the  behavior,  the  learning  supervisor  evaluates 
each  student  separately. 
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Annex  D:  Math  Skills 


;n 

F-;. 


. 


r* 


► . 


LESSON 

NO. 

LESSON  TITLE 

MEDIUM 

D-01 

Changing  Civilian  Time  to 
Military  Time 

Self 

Paced 

D-02 

Adding  Hours  to  Military  Time 

Self 

Paced 

D-03 

Subtracting  Hours  from 

Military  Time 

Self 

Paced 

D-04 

Adding  or  Subtracting  Hours 
Moving  Across  Days 

Self 

Paced 

D-05 

Adding  Two  Numbers  which 

Contain  Decimals 

Self 

Paced 

D-06 

Subtracting  Two  Numbers 

Which  Contain  Decimals 

Self 

Paced 

D-07 

Finding  10%  of  a  Number 

Self 

Paced 

D-08 

Finding  Numbers  which  are 

10%  Above  &  10%  Below  a 

Given  Number 

Self 

Paced 

D-09 

Multiplying  a  5-digit 

Number  by  a  1-digit  Number 

Self 

Paced 

D-10 

Subtracting  5-  or  6-digit 
Numbers 

Self 

Paced 

D-ll 

Dividing  7-digit  Numbers 
by  6-digit  Numbers 

Self 

Paced 

D-12 

Rounding-off  a  Number  Con¬ 
taining  Two  Decimal  Places 
to  the  Nearest  10th 

Self 

Paced 

D-13 

Dividing  466  by  a  Number 
Containing  a  Decimal 

Self 

Paced 

D-14 

Dividing  468  by  a  Number  Con¬ 
taining  a  Decimal  and  Rounding- 
off  the  Answer  to  the  Nearest 
10th 

Self 

Paced 

PRERE¬ 

QUISITE 


Lf 
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Lessons  D-01  to  D-14 

This  group  of  lessons  will  be  discussed  together  because 
there  are  few  variations  in  the  learning  strategies  employed 
from  one  lesson  to  another.  There  are  three  branches  or 
groups  of  mathematical  procedures  in  this  annex:  (1)  con¬ 
verting  to  military  time  format,  (2)  finding  ten  percent  of 
a  number,  and  (3)  dividing,  with  the  component  steps  of  mul¬ 
tiplying  and  subtracting. 

First,  students  are  motivated  to  learn  this  material  because 
it  is  explained  that  what  is  being  taught  has  relevance  to 
the  radio  teletype  operator  course.  The  particular  connec¬ 
tion,  such  as  determining  the  length  of  antennas,  is  also 
given. 

Each  math  procedure  is  taught  in  a  step-by-step  approach. 

The  overall  explanation  is  given  verbally  and  then  the  words 
are  translated  into  mathematical  format.  In  a  sense,  this 
provides  two  alternate  ways  of  processing  the  material,  and 
one  approach  reinforces  the  other.  If  a  term  is  introduced 
that  might  not  be  known,  such  as  digit  or  decimal  point,  it 
is  defined  at  the  point  it  is  needed  in  the  explanation. 
Since  it  is  then  used  in  context,  it  is  more  easily  under¬ 
stood  when  introduced  at  this  stage.  All  the  different 
cases  of  a  problem  are  given  and  if  a  shortcut  is  used  an 
explanation  of  why  it  works  is  presented. 

Extensive  use  is  made  of  visual  materials  in  these  lessons. 
In  some  lessons,  a  column  of  verbal  explanation  is  given  on 
the  left  side  of  the  page  with  the  corresponding  mathemat¬ 
ical  equivalent  in  the  right  column.  In  other  lessons,  the 
mathematical  explanation  follows  the  verbal  presentation. 
Arrows,  brackets,  circles,  boxes,  and  underlines  are  used 
extensively  to  highlight  key  points. 
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Wherever  possible  theoretical  explanations  were  made  con¬ 
crete.  This  was  done  by  giving  everyday  applications  of  the 
material.  Examples  such  as  digital  clocks  and  time  zones 
within  the  United  States  were  used. 

Although  these  lessons  are  self  paced  with  a  learning  super¬ 
visor  available  for  questions,  there  is  a  provision  for 
interaction  with  the  lesson  writer.  Questions  are  asked  of 
the  student  to  help  him  go  back  and  check  his  work.  Hints 
and  cues  are  also  given. 


VI.  COURSE  UPDATING  PROCESS 


Since  the  FBSEP  course  was  developed  to  support  the  05C  AIT 
course,  changes  that  occur  in  the  AIT  course  may  necessitate 
changes  in  the  FBSEP  course.  Procedures  for  making  these 
changes  are  outlined  in  this  section  of  the  Course  Management 
Plan.  Two  types  of  changes  in  the  05C  AIT  course  might  be 
expected  to  occur:  (1)  changes  in  course  content,  or  (2) 
changes  in  course  scheduling. 

Changes  in  05C  Course  Content 

If  there  is  a  change  in  the  05C  AIT  course,  FBSEP  materials 
should  be  examined  to  see  if  any  changes  should  be  made  in 
these  materials.  If  warranted,  changes  should  be  made  in  the 
FBSEP  materials  to  insure  that  students  acquire  the  knowledge 
and  skills  which  are  prerequisite  to  the  technical  materials 
and  to  ensure  that  time  is  not  wasted  teaching  basic  knowledge 
and  skills  that  are  no  longer  functional. 

Guide  For  Revising  FBSEP  Materials 

This  Guide  is  provided  in  Table  9  to  assist  the  analyst  in 
deciding  if  revisions  in  FBSEP  materials  are  required.  The 
left  hand  column  lists  lessons  in  the  FBSEP  that  should  be 
examined  to  see  if  changes  are  required  to  accomodate  changes 
in  the  05C  AIT  course.  The  word  "change"  as  used  in  the 
Guide  For  Revising  FBSEP  Materials  includes  an  addition,  dele¬ 
tion,  or  modification  of  existing  materials.  The  word  "examine 
as  used  in  this  Guide  includes  reading  the  FBSEP  lesson's 
objective,  generality,  presentation,  exercises  and  tests. 


OSC  AIT  Co  nr— 

If  tha  change  ia  is  - 

study  materials  given  to  atudaata 

training  aids  and  davleaa  uaad 
by  students 

sequence  In  which  atudanta 
prograaa  through  tha  couraa 

number  or  name  of  annax 

prowords 

proaigna 

radio  massage  format /procedure 

teletypewriter  message  format/ 
procadura 

words  or  taxaa  uaad 

call  algna 
communicationa  nata 
CIO  I 

radio  aquipmant 

talatypawritar  equipamnt 

maaaagaa 

antannaa 

ganaratora 


_ rasiP  watarlala _ 

Examine  - 

laaaona  A-02 ,  A- 05 

laaaona  A-03,  A-05 

laaaona  A- 04 ,  A-05 
laaaon  A-04,  A-05 

laaaona  A-06 ,  A- 01 ,  a-09 
laaaona  A-07,  A-08,  A-09 
laaaon  A-09 

laaaon  A-09 

Naatar  Liat  of  Worda  and  Tarma 
(Appandlx  G) 

laaaona  C-03,  C-04 

laaaona  B-17,  B-22 

laaaona  B-17,  B-22 

laaaona  B-1B,  B-23, 

B-31  through  B-33 

laaaona  BIB,  B-23,  B-31 

laaaona  B-1B,  B-23,  B-2B 

through  B-30,  C-OB,  C-10 

laaaona  B-19,  B-24 

laaaona  B-19,  B-24 


Continued  on  naxt  paga 


TABLE  9  (cont’d.) 


05C  AIT  Court*  FBSEP  Materials 


security 

lessons 

B-20,  B-25 

ECM  and/or  ECCM 

lessons 

B-20,  B-25,  B-27 

operator  NOS a 

lessons 

B-21 ,  B-26 

maintenance  NOS 

lessons 

B-21,  B-26 

publications  (FMs,  THa,  etc.) 

lessons 

B-01  through  B-ll 
B-21,  B-26 

DA  roia  4004 

lessons 

A-09,  C-09 

DA  Form  41S8 

lessons 

C-09 

DA  rom  2404 

lessons 

C-09 

printing  of  letters /numbers 

lessons 

C-01,  A-09 

pronunciation  of  letters /numbers 

lessons 

C-02 ,  A-09 

math  requirements  involving  time 

lessons 

D-01  through  D-04 

math  requirements  related  to 
setting  frequency  on  Duplex  RT 

lessons 

D-05  through  0-08 

math  requirements  related  to 
finding  antanna  length 


lessons  D-09  through  D-14 


Maste  r  List  of  Words  and  Terms 

A  major  componant  of  the  FBSEP  is  training  on  words  and  terms 
which  facilitate  learning  05C  AIT  materials.  These  words  and 
terms  are  arranged  in  alphabetical  order  in  the  Master  List  of 
Words  and  Terms  provided  in  Appendix  G.  This  list  also  cites 
the  FBSEP  lesson  which  contains  each  individual  word  and  term 
on  the  list. 


Example  ♦!:  Psing  The  Guide  For  Revising  FBSEP  Materials  (Table  9) 


practice  exercise  and  explanations,  study  exercise  (if  any), 
lesson  test  and  scoring  key,  remediation  exercise  and  explana¬ 
tions,  and  remediation  test  and  scoring  key.  Remember  FBSCP 
lessons  include  Student  Guides  and  Learning  Supervisor  Guides 
and  any  changes  would  need  to  be  made  to  both  of  these  documents. 

Procedure  For  Updating  FBSEP 

Below  is  a  description  of  the  procedure  to  follow  to  make 
changes  in  FBSEP  materials. 

1.  Something  added  to  05C  AIT  materials: 

a.  Examine  the  new  05C  AIT  material  to  see  what  basic 
knowledge  and  skills  might  be  prerequisite  for  the 
material  that  has  been  added.  (Follow  procedure 
described  in  the  Interim  Analysis  Report.) 

b.  Examine  the  current  FBSEP  lessons  to  see  if  the 
basic  knowledge  and  skills  identified  in  Step  a 
are  already  present.  Read  the  titles  of  current 
FBSEP  lessons,  the  Guide  for  Revising  FBSEP  Materials 
(Table  9) ,  and  the  Master  List  of  Words  and  Terms 
(Appendix  G) .  Read  the  FBSEP  lessons's  objective, 
generality,  and  tests  to  verify  your  initial  finding. 

(1)  If  the  basic  knowledge  or  skill  is  already 
included  in  FBSEP  lessons,  the  task  is  completed 

(2)  If  the  basic  knowledge  or  skill  is  not  present 
in  FBSEP  lessons,  modify  an  existing  FBSEP 
lesson  or  prepare  a  new  FBSEP  lesson  to  teach 
the  basic  knowledge  or  skill  identified  in 
step  a.  Also  make  an  entry  on  the  table  titled 
Prerequisite  Basic  Skills  for  05C10  AIT  Lessons 
(Appendix  C)  to  show  the  addition  of  the  new 
prerequisites. 


2.  Something  deleted  from  05C  AIT  materials: 

a.  Examine  the  deleted  05C  AIT  material  to  see  what 
basic  knowledge  or  skills  might  have  been  pre¬ 
requisite  to  the  material  that  has  been  deleted. 

Also  examine  the  table  titled  Prerequisite  Basic 
Skills  for  05C10  AIT  Lessons  (Appendix  C)  which 
lists  the  FBSEP  lessons  which  support  each  05C 
AIT  lesson. 

b.  Examine  the  current  FBSEP  lesson  to  verify  that 
the  knowledge  and  skills  identified  in  Step  a  are 
in  the  lesson.  Read  the  FBSEP  lesson  objective, 
generality,  and  test  as  a  final  check. 

(1)  If  the  FBSEP  lesson  supports  only  one  05C  AIT 
lesson  and  deals  with  one  and  only  one  basic 
skill,  delete  the  lesson  and  delete  its  entry 
on  the  Prerequisite  Basic  Skills  for  05C10 
AIT  Lesson  table  (Appendix  C) . 

(2)  If  the  FBSEP  lesson  supports  more  than  one 
05C  AIT  lesson,  do  not  delete  the  FBSEP  lesson 
but  delete  the  entry  on  the  Table  of  Prerequisite 
Basic  Skills  (Appendix  C)  for  the  prerequisite 
relationship  which  is  no  longer  required. 

Notification  of  Changes  of  Course  Content 

When  there  is  a  requirement  to  change  training  material  in  the 

AIT  course,  the  following  action  will  occur: 

1.  Directorate  of  Training  and  Doctrine  (DTD)  will  be 
responsible  for  notifying  the  Chief  of  Education 
Division  of  the  Army  Community  Service  of  impending 
changes,  an  estimate  of  the  subject  matter  type,  amount 
of  time  involved  and  any  other  available  details. 

2.  DTD  will  provide  a  copy  of  first  draft  material,  Program 
of  Instruction,  lesson  plans,  etc.  to  the  BSEP  coordinator 


3. 


When  new  training  material  is  issued  to  the  AIT 
course/  a  copy  of  each  lesson  will  be  provided  to 
the  BSEP  coordinator.  An  analysis  of  the  training 
material  will  be  performed  as  outlined  in  the  previous 
portion  of  the  Course  Updating  Process  section. 

When  subsequent  changes  are  recommended  for  FBSEP  materials/  a 
FBSEP  Revisions  sheet  (Appendix  D)  must  be  completed  and  for¬ 
warded  to  the  BSEP  coordinator.  Any  changes  to  FBSEP  must 
have  prior  approval  of  the  BSEP  coordinator. 

Changes  in  05C  Course  Scheduling 

In  the  event  of  a  change  in  the  sequence  of  the  05C  course 
lessons  (schedule  revision) ,  the  BSEP  Branch  will  study  the 
change  to  determine  its  impact  on  the  FBSEP  course.  Should 
the  change  be  significant  enough  to  affect  the  strategy  of 
FBSEP  application,  i.e.  the  mix  of  front-load  vs.  pre-annex 
lesson  placement,  a  new  table  of  FBSEP  and  AIT  lessons  will 
be  required.  Table  7  of  the  Sequencing  of  Instruction  section 
of  this  Course  Management  Plan  should  be  revised. 

When  students  are  scheduled  for  training  in  an  annex  out  of 
normal  sequence. due  to  course  load  or  for  any  reason,  the 
supervisor  implementing  the  deviation  will  effect  the  necessary 
coordination  with  the  BSEP  coordinator  to  prevent  non-attendance 
in  FBSEP. 

When  there  is  to  be  a  change  to  the  schedule  of  training 
(change  in  sequency  of  lessons)  the  AIT  course  chief  will 
notify  the  BSEP  coordinator  of  the  changes.  An  assessment  of 
the  impact  on  the  FBSEP  will  be  made  and  if  it  is  of  any  great 
consequence,  the  AIT  course  chief  will  be  contacted  and  arrange¬ 
ments  made  to  negate  any  serious  affect  on  the  FBSEP. 
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VII.  RECYCLE  CRITERION  AND  PROCEDURES 

As  described  in  the  section  on  Sequencing  of  Instruction  of 
the  Course  Management  Plan,  students  will  be  assigned  to  FBSEP 
lessons  either  before  the  start  of  the  05C  course  or  at  one  or 
more  of  three  points  during  that  course.  This  section  explains 
the  procedures  that  will  be  applied  to  students  who  are  experi¬ 
encing  additional  problems  while  progressing  through  the  05C 
course . 

The  procedures  for  handling  these  problems  are  based  in  part 
on  some  preliminary  data  collected  in  April-May  1981  during 
an  early  phase  of  analysis  of  problems  in  the  05C  course.  Table 
10  gives  a  breakdown  of  the  percent  of  failures  on  lesson  and 
annex  tests,  where  the  percent  of  failure  is  greater  than  ten. 


TABLE  10 

PERCENT  OF  FAILURE  ON  AIT  LESSON  OR  ANNEX  TESTS 
(10%,  N  -  101) 


HOI 

12 

H02 

18 

H03 

39 

H07 

53 

J02 

31 

J04 

29 

101 

11 

TEST 


X01 

K02 

K03 

M01 

N01 

N02 

N03 

N05 

N06 


PERCENT 


16 

18 

18 

11 

17 

30 

28 

17 

34 


If  a  student  is  having  trouble  during  the  course  either  because 
his  Progression  Index  (P.I.)  is  too  high  or  he  is  not  able  to 
pass  a  lesson  or  annex  test,  a  check  should  be  made  to  ensure 
that  he  has  completed  the  FBSEP  lessons  to  which  he  was  assigned 
on  the  basis  of  his  Diagnostic  Test.  This  can  be  done  by  check- 
ing  his  FBSEP  Lesson  Prescription  to  see  what  lessons  were 
assigned  and  then  checking  his  Student  Progress  Report  (main¬ 
tained  by  the  FBSEP  Coordinator)  to  see  if  the  assigned  lessons 
were  actually  completed.  If  a  student  has  not  taken  the  assigned 
FBSEP  lessons,  and  he  has  passed  the  point  at  which  they  are 
administered,  he  should  be  given  them  before  he  continues  in 
the  05C  course.  If  a  student  has  not  had  the  Diagnostic  Test, 
this  should  be  administered  to  him  immediately  and  the  appro¬ 
priate  FBSEP  instruction  assigned  on  the  basis  of  the  test  re¬ 
sults  and  the  Diagnostic  Test  Model.  Special  attention  should 
be  paid  to  the  lessons  in  Table  10  since  so  many  students  have 
failed  them  in  the  past. 

Because  most  students  fail  out  of  the  course  during  H  or  J  annex 
particular  attention  should  be  paid  to  students  having  trouble 
here.  If  a  student  has  taken  the  assigned  FBSEP  lessons,  his 
problem  areas  should  be  determined  during  counseling;  he  can 
then  be  assigned  to  one  or  more  of  the  FBSEP  lessons  usually 
assigned  only  to  the  bottom  scoring  eight  percent  of  students 
on  the  Diagnostic  Test.  Of  course,  if  he  has  had  these  lessons 
they  should  not  be  repeated.  The  following  analysis  of  problem 
areas  and  lessons  should  be  used  for  assignment  to  additional 
FBSEP  lessons. 


SOI  to  B03 
J01 

J  Annex 
J02  to  J04 


prowords 

prosigns 

prowords  and  prosigns 

radio  &  teletype 
procedures 


A06 


AO  7 

A06  co  AO 6 
AO  9 


B  or  J  Annex 


understanding  concepts  B17  to  B21 


VIII.  STUDENT  CONTROL  PROCEDURES 

While  the  student  control  procedures  were  described  in  conjunc¬ 
tion  with  the  Course  Administration  section  of  this  Course 
Management  Plan,  this  section  will  outline  the  procedures  re¬ 
quired  to  document  and  control  student  progression.,  from  the 
diagnostic  test  phase  through  the  05C10  Functional  BSEP  to  re¬ 
lease  ‘of  the  students  back  into  the  05C10  AIT  Course.  The 
following  sequence  will  be  used. 

1.  FBSEP  personnel  will  administer  the  Diagnostic  Test  and 
Student  Questionnaire  to  incoming  students.  ASVAB  scores  will 
be  collected  -and  students  will  be  assigned  to  the  appropriate 
FBSEP  lessons  on  the  basis  of  the  Diagnostic  Test  Model. 

2.  Two  forms  will  be  completed  for  the  purpose  of  assigning 
students  to  FBSEP  lessons.  These  are  explained  below. 

A.  FBSEP  Lesson  Prescription.  This  is  a  list  of  FBSEP  lessons 
to  which  the  student  is  assigned;  one  is  prepared  for  each 
student  requiring  any  FBSEP  lessons.  All  the  FBSEP  lessons 
are  listed  on  the  form  and  those  to  which  the  student  is  assigned 
are  circled.  Instructors  will  put  a  line  through  each  lesson 
as  it  is  completed  by  the  student.  (See  Appendix  F.) 

This  form  will  be  given  to: 

(1)  FBSEP  instructors  who  will  be  assigned  to  teach 
these  students.  These  include  front-loaded  as  well 
as  pre-annex  sections. 

(2)  Records  section  of  the  05C  course. 
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B.  FBSEP  Enrollment  Roster.  A  list  of  the  students  assigned 
to  FBSEP  will  be  prepared  by  the  BSEP  scheduling  section. 

This  list  will  be  prepared  for  each  instructor  and  will  give 
the  students '  names ,  social  security  numbers ,  the  FBSEP  section 
to  which  they  are  assigned  and  the  time  and  place  of  the 
Functional  BSEP  training.  (See  Appendix  A.) 

This  form  will  be  prepared  by  the  FBSEP  coordinator  and  given  to 

(1)  FBSEP  instructors  who  teach  either  the  front-loaded 
or  the  pre-annex  sections. 

(2)  AIT  instructors  for  H07,  J04,  and  M01.  These 
instructors  will  need  the  list  of  FBSEP  student  so 
that  they  can  assign  them  to  the  appropriate  FBSEP 
lessons  after  they  complete  one  of  these  AIT  lessons. 

(3)  Records  section  of  the  05C  course. 

3.  Student  control  procedures  for  moving  from  one  classroom 
to  another  currently  in  effect  in  the  AIT  course  will  be  used 
for  students  participating  in  FBSEP.  Test  Control  Slip,  FG 
Form  6443  (Appendix  E)  will  be  used  to  control  student  movement 
from  one  class,  building  or  area  to  another.  For  example, 
when  a  student  is  assigned  to  FBSEP  instruction  that  takes 
place  after  H07,  the  AIT  instructor  for  H07  will  give  him  a 
Test  Control  Slip  when  he  completes  H07.  The  FBSEP  instructor 
will  collect  his  Test  Control  Slip  and  issue  him  a  new  one 
back  to  the  AIT  course  (J01)  when  the  student  has  completed 
this  segment  of  FBSEP.  Refer  to  Figure  1  for  the  integrating 
of  FBSEP  and  the  05C  AIT  course;  Table  7  also  gives  the 
sequencing  of  FBSEP  and  05C  AIT  lessons. 


IX.  STUDENT  ACHIEVEMENT  RECORDS 
AND  MANAGEMENT  PROCEDURES 


DA  669 


At  the  time  the  student  takes  the  Diagnostic  Test  he  will  be 
asked  to  fill  out  the  demographic  portion  of  form  DA  669, 
Educational  Development  Record.  The  FBSEP  instructor  will 
forward  it  to  the  Army  Education  Center  records  section  where 
it  will  be  maintained.  Each  couseling  session  will  be  docu¬ 
mented  by  a  statement  on  this  form. 

FBSEP  Student  Progress  Report 

Students '  achievement  in  the  FBSEP  lessons  will  be  documented 
in  the  FBSEP  Student  Progress  Report  (Appendix  B) .  At  least 
one  form  will  be  completed  by  each  instructor  for  each  student 
participating  in  the  FBSEP  course  and  if  additional  space  is 
needed,  a  second  or  a  third  sheet  can  be  used.  This  form  docu¬ 
ments  the  student's  (1)  FBSEP  lessons  taken,  (2)  test  results, 
(3)  instructor  comments  and  (4)  counseling  record,  including 
date  and  reason  for  referral.  When  the  student  has  completed 
the  lessons  assigned  to  him  in  a  particular  FBSEP  segment 
(front-loaded  or  pre-annex) ,  the  instructor  will  complete  the 
Student  Progress  Report  and  forward  it  to  the  FBSEP  coordinator 
and  the  course  records  section  of  the  05C  AIT  course. 

Absentee  Report 

As  absentee  report  will  be  made  to  the  student's  unit  by  tele¬ 
phone  prior  to  0800  hours  each  day.  On  the  morning  beginning 
the  fourth  consecutive  day  of  absence  the  roster  will  identify 
the  student  for  category  X  status. 


If  a  student  arrives  in  class  with  an  inappropriate  Control 
Slip,  the  instructor  will  refer  the  student  to  the  BSEP 
coordinator.  For  example,  the  instructor  will  do  this  if 
the  student  reports  to  the  FBSEP  class  several  hours  after 
he  leaves  his  previous  learning  area. 


aix  a 

LMENT  ROSTER 


0 


NAME 


SSN 


FBSEP  SECTIONS* 


•Lilt  1,  2 


,  3,  or  4:  1.  Front-loaded  2.  After  H07 
3.  After  J04  4.  After  M01 


FBSEP  STUDENT  PROGRESS  REPORT 


Student's  Name 


Instructor's  Name 


SSN 


Starting  Date, 


LESSON  NUMBER  TEST  RESULTS 


INSTRUCTOR  COMMENTS 


COUNSELING  RECORD 


Date 


Reason 


•E  CONTINUED 


KD-A120  234 


UNCLASSIFIED 


FBSEP  (FUNCTIONAL  BASIC  SKILLS  EDUCATION  PROGRAM) 
COURSE  MANAGEMENT  PLAN  05C1B(U)  PERSPECTIVE 
INSTRUCTIONAL  COMMUNICATIONS  INC  SAN  DIEGO  CA 
30  JUL  83  DABT60-81-C-0027  F/G  571 


FBSEP  REVISIONS 


Analyst _  Date _ 

Additions  to  05C  AIT  Materials: 

Prerequisite  Basic  Skills: 

Recommendations  Re.  Modification  or  Addition  of  FBSEP  Lessons 


TEST  CCNTRGL  SLIP 
(Proponents  1st  Sig  Tng  Bde) 


HA VEx  _______________  MCCs  _ WIT:  _ _ 

U  FR  AREA:  __________________  PTC:  ______  TEST  REQUIRED: 

LEARNING  SUPV  SGNR:  _ _ 


*>-• 

TEST  RESULTS:  PASS  FAIL  TIME  RELEASED: 

TEST  ADMINISTRATOR 

SGHR: 

3. 

CLEARED  FH  LEARNING  AREA  BY: 

TIME  CLEARED: 

A. 

CLEARED  FR  SC  BY: 

,  TIME: _ 

AS3D  TO  SEC:  .  __ 

r . 

STUDENT  ARRIVED  AT  SEC: 

(  TIME:  __ 

SEC  SUPV 

O# 

STUDENT  ARRIVED  AT  AREA: 

,  TIME: _ 

SCS1R: 

LEARNING  SUPV 

SGMRt 

•  L 

:T:  t  143  (Rlif.l.iCCt:  K'iluS  Form 

145) 
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INSTRUCTIONS  FOR  COMPLETING 


FBSEP  LESSON  PRESCRIPTION 


The  FBSEP  Lesson  Prescription  is  filled  out  by  the  FBSEP 
proctors  after  the  student  has  completed  the  Diagnostic 
Test  and  the  test  has  been  scored. 

An  FBSEP  Lesson  Prescription  is  filled-out  for  each  student 
who  takes  the  Diagnostic  Test. 

In  order  to  fill-out  the  FBSEP  Lesson  Prescription,  the 
proctor  will  need  the  student's  Answer  Sheet  and  Answer 
Booklet . 

Make  the  following  entries  on  the  heading  of  the  FBSEP 
Lesson  Prescription. 

• 

a.  The  first  and  last  name  of  the  student. 

b.  The  student's  social  security  number. 

c.  The  date  that  the  Diagnostic  Test  was  administered  to 
the  student. 

d.  The  name  of  the  instructor  who  is  to  receive  the 
Prescription  will  be  filled  in  by  the  FBSEP  coordinator. 

Fill  in  the  left  and  center  columns  of  the  FBSEP  Lesson 
Prescription  as  follows: 

Note:  Both  the  left  and  center  column  have  four  subcolumns. 
The  left  cluster  of  four  columns  covers  Diagnostic 
Test  items  1  through  52.  The  center  cluster  of  four 
columns  covers  Diagnostic  Test  items  #53  through  #101 
and  LI  and  L2. 

a.  The  four  subcolumns  are  labeled  as  follows: 

(1)  DT  ITEM  -  Diagnostic  Test  item  number. 

(2)  ASSIGN  IF  #  WRONG  -  the  number  of  items  on  the 
Diagnostic  Test  that  the  student  must  get  wrong 
in  order  to  be  assigned  to  a  FBSEP  lesson. 

(3)  LESSON  -  the  FBSEP  Lesson  to  which  the  student 
should  be  assigned. 

(4)  IF  ASSIGNED  -  the  fact  that  the  student  met  the 
criterion  and  is  assigned  to  the  indicated  FBSEP 
Lesson . 


The  Diagnostic  Tast  Items  and  corresponding  FBSEP 
Lessons  have  been  arranged  into  clusters. 


Example:  DT  Item  #1  and  Lesson  C01  are  a  cluster. 

DT  Item  #4,  #5  and  #6  and  Lesson  C04  are  a 
cluster. 

DT  Items  #80  through  #88  and  Lessons  #B12 
through  #B16  are  a  cluster. 

Fill  out  the  left  column  as  follows: 

(1)  Lay  the  FBSEP  Lesson  Prescription  on  top  of  the 
multiple-choice  Answer  Sheet  so  that  the  DT  ITEM 
numbers  of  the  Prescription  are  parallel  to  the 
numbers  on  the  Answer  Sheet. 

(2)  Note  if  there  is  a  mark  ‘in  the  blue  column  on  the 
Answer  Sheet  to  the  left  of  the  number.  A  mark 
indicates  that  the  student's  answer  to  the  question 
was  wrong. 

(3)  If  there  is  a  mark  to  the  left  of  the  number,  note 
if  the  number  of  marks  meet  the  criterion  shown 
under  ASSIGN  IF  #  WRONG  for  the  cluster. 

(4)  If  the  number  of  marks  meet  the  criterion,  out  a 
check  mark  in  the  corresponding  box  in  the  IF 
ASSIGNED  column. 

(5)  If  the  number  of  marks  does  not  meet  the  criterion, 
make  no  entry  in  the  corresponding  box  in  the  IF 
ASSIGNED  column. 

Example  #1 

Student's  answer  to  question  #1  was  wrong. 

The  criterion  is  one  question  wrong. 

The  student  meets  the  criterion. 

The  student  should  be  assigned  to  FBSEP  Lesson  C01. 

Put  a  check  mark  in  the  corresponding  IF  ASSIGNED  box. 

Example  #2 

Student's  answers  to  questions  #7,  #9  and  #11  were 
wrong . 

The  criterion  is  two  to  five  questions  wrong. 

The  student  meets  the  criterion. 

The  student  should  be  assigned  to  FBSEP  lessons 
CO 5,  C06  and  C07. 

Put  a  check  mark  in  the  corresponding  IF  ASSIGNED  box. 
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Example  #3 

Student's  answer  to  question  #18  was  wrong. 

The  criterion  is  two  to  four  questions  wrong. 

The  student  does  not  meet  the  criterion. 

The  student  should  not  be  assigned  to  the  corresponding 

FBSEP  Lesson. 

Put  no  mark  in  the  corresponding  IF  ASSIGNED  box. 

Note:  DT  ITEMS  #51  and  #52  on  the  Prescription  do  not 

neatly  mate  with  the  same  items  on  the  Answer  Sheet. 

Be  sure  to  look  at  the  back  of  the  Answer  Sheet  for 
student's  answers  to  questions  #51  and  #52. 

d.  Fill  out  the  center  column  as  follows. 

(1)  Fold  the  Prescription  along  the  heavy  black  line 
which  separates  the  left  column  from  the  center 
column. 

(2)  Lay  the  Prescription  on  top  of  the  back  side  of 
the  Answer  Sheet  so  that  the  DT  ITEM  number  on 
the  Prescription  (#53  through  #100)  are  parallel 

to  the  number  on  the  Answer  Sheet  (#53  through  #100) . 

(3)  Repeat  procedure  followed  for  the  left  column 
until  you  have  covered  the  100  items. 

Note:  The  student's  answers  to  DT  ITEMs  #101,  LI  and  L2 
are  found  in  the  Answer  Booklet. 

6.  Fill  out  page  one  of  the  Answer  Booklet. 

a.  In  the  heading,  enter  the  student's  social  security 
number,  name,  MOS  and  the  date. 

b.  Read  the  Directions  for  Scoring  in  the  05C  Diagnostic 
Test  Guide.  Refer  to  the  Answer  Sheet  and  pages  2,  3 
and  4  of  the  Answer  Booklet  to  make  the  following 
entries : 

(1)  In  the  Language /Right  cell,  enter  the  number  of 
Language  questions  the  student  got  right.  Language 
questions  are  questions  II  through  #11  on  the 
Answer  Sheet  and  questions  LI  and  L2  in  the  Answer 
Booklet.  Check  this  Test  Guide  for  the  directions 
on  scoring  LI  and  L2. 

(2)  In  the  Math/Right  cell,  enter  the  number  of  Math 
questions  the  student  got  right.  Math  questions 
are  questions  #12  through  #37  on  the  Answer  Sheet. 
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(3)  In  the  Reading/Right  cell,  enter  the  number  of 
Reading  questions  the  student  got  right.  Reading 
questions  are  questions  #38  through  #100  on  the 
Answer  Sheet  and  #101  in  the  Answer  Booklet.  Check 
the  Test  Guide  for  directions  on  scoring  #101. 

(4)  Enter  the  number  wrong  for  Language ,  Math,  and 
Reading  and  the  total  right  and  wrong. 

Fill  out  box  in  upper  right  hand  corner  of  Prescription  as 
follows: 

Transfer  information  from  page  #1  of  Answer  Booklet  to  box 
in  upper  right  hand  corner  of  Prescription. 

Fill  out  top  third  of  the  right  hand  column  on  Prescription 
as  follows: 

If  the  student's  total  score  (number  right)  is  lower  than  56 
put  one  check  mark  in  the  box. 

If  the  student's  total  score  is  56  or  higher,  make  no  entry 
in  the  box. 

Fill  out  the  center  of  the  right  hand  column  on  Prescription 
as  follows: 

If  the  student's  Reading  score  (number  right)  is  37  or  below 
put  a  check  mark  in  the  box. 

If  the  student's  Reading  Score  is  38  or  above,  make  no  entry 
in  the  box. 

Fill  out  the  bottom  third  of  the  right  hand  column  on 
Prescription  as  follows: 

If  the  student's  Reading  score  (number  right)  is  42  or  below 
put  a  check  mark  in  the  box. 

If  the  student's  Reading  score  is  43  or  above,  make  no  entry 
in  the  box. 


MASTER  LIST  0 T  WORDS  AMD  TERMS  TAOGBT  IN  FBSEP 
BY  TYRE  OR  LESSON  AND  LESSON  IDENTIFICATION 

•  of  Lesson 


Word/Term 


column 

communication  aacurity 

compromise 

conductor 

connect 

consider 

control 

coordinate 

coordinates 

CORRECT 

CORRECTION 

counterclockwise 

cryptogear 

cryptographic 

cubicle 

current 

curtail 

custodian 


DA  rorm  4158  (LOG) 

DA  Form  4158  (operator  number  sheet) 
DA  PAM  310-3 
DA  PAM  310-4 
Date-Time- Group 
DC  (Direct  Current) 

DC  Generator  3  KW  28  V 
DD  Form  173 
DD  Form  4004 
DE 

deception 

decrypt 

defect 

deficient 

deflect 

deflection 


deployment 

designated 

destruction 

device 


Definition 


ntm  list  or  mokds  in  nan  txoorc  z»  run 
n  tm  or  uuoa  an  uuoa  xotvrxrxemoM 


MiM9«  nabtr 

Microphone 

HI ji  report 

minimize 

aobile 

Mobile  radio 

mode 

Monitor 


5 

Mount 
multiple 


necessity 

negative 

net 

net  call  sign 
net  control  station 
noMenclature 
NR 

NUMBER 

numeral  cipher/authentication  system 


0 

05B 

OSC 

obstruction 
official 
one- tenth 
one-way  operation 
open  net 
operate 

operations  code 

operational 

operator 

operator  Maintenance 
operator  MOS 
organisation 


MASTER  UST  Of  MOWS  AMD  TERMS  TAUGHT  IN  FBSEP 

nr  type  or  lesson  and  lesson  identification 


Word/Tara _ _ 


organisational  aaintananca 

orientation 

original  aaintananca 

origins ta 

originator 


a  of  Laason 


Daf inition 


procedure 
procaad 
projection 
promulgation 
proa ig ns 
prowords 
PU-332 ( *)  IG 
PU>«19/M 


R 

radio 

radio  talagraph 
radio  talophona 


S17 ,  BIS 


radio  teletypewriter 

radio  talatypowritar  oparator 

RATH 

MATT 

RC-292 

rebuild 

racaipt 

racaiva 

racaivar 

race Ivor/ transmitter 
racaptacla 

references 

refile 
rat ill 


raplacaaant 

ralavant 

rapatition 

raplacaaant 

raaourca 

rasponsa 

request 

r avocation 

RT  conductor 

riaht  analo 


ROUTINE 

row 

RTG 


Mfafurd 
SAY  AGAIN 


security 
sacuro  nat 
sarvica  message 
sequence 
shortage 
slack 

soldier's  manual 


speaker 


TSEC/KY-38 

TT-4  Teletypewriter 

TT-7*  Teletypewriter-  (Reperforator/ 

Transmitter) 

TT-98  Teletypewriter 


unauthorised 

usefulness 


vehicular  radio 
ventilation 
verify 
vertical 

voice  radio  operator 
volt 


WA 

WAIT 

WB 

weather 

whip  antenna 
WORD  AFTEF. 
WORD  BEFORE 
WORD  TWICE 


